Q.L

Q.2.

Q.3.

Q.4.

Q..

Q.6.

Q7.

Q..

Q..

Q.10.

Q.11.

Q.12.

Q.13.

All About Computer Practice
AR ¥ AT W OAAG A e a9 g 7 7
Which of the following is the biggest unit of memory?
vfrmarée (Gigabytes) arse (bytes) wmarsz (Megabytes) framamsz (Kilobytes)
AT T TTAfHE 339 TeT A frd ufafia w27
The primery purpose of software is to turn data into.
Jemrzz (Website) v==tdem (Infromation) sioma (Programs) smssed (Objects)
S 7. o, frer i v R 7
GUI Stands for
vafewa oo ==wew  (Graphical User Interface)

T TR T2 (Greater User Interface)
miewa gfaa s=wa  (Graphical Union Interface)
TR ToR TTE (Graphical User Intereat)

Fr I8 F o 9241 ) TR w1 e e § S wEa ¥ -
Key board keys that have arrows on them are called -
s #e (Function Keys) v == #is (Navigation Keys)
TEmrser #  (Typewriter Keys) e od@ #iwt (Special purpose keys)
ASSCII, EBCDIC 3R gi-#Tg, uftaery areeaas & 3TRE # |
ASSCII, EBCDIC and Unicode are examples of Application Software's
@&t (True) v (False)
e, st frew e & 9 ) wg=m 1 dad s | ¥ -
The easiest way to access any part of the screen in the windows operating system is using the.

#r g (Key Board) = (Rat) varsa (Mouse) Siratee® (Joystick)
AT HT ...ccoeeenn. off w5 T

A software is also called as a

wfwar (Procedure) Yer (Data) v (Programs) ==wiie= (Information)

AFHAT T ETEAT T HET TAT oAl & | S G wEAT F @A AT At e W

ITENT H A T

Back programs make copies of the files to be used in case the original files are damaged or lost.
vag (True) T (False)

TITHTERER B T A A g o wEd T )

Microprocessor is often called as CPU
vadt (True) T (False)

............ gffafe sefees 1 FAEwEF HEAl F1 TEAal 8 AR o g e W W I fremw 7

........... Utility identifies unnecessary files on the hard disk and erases them based on users command.

3% s (Backup) sz wwe (File Compression)
sz=Ta s (Uninstall Programs) v'fewr #im 3@ (Disk Clean up)

T AE F WAL A GCEAT AT FTH B AAF GrAers=TF o & forg A 12 2, P v aamat §
o =9 & b simr ¥

This type of software is designes to help you be more productive tasks, and is widely used
in nearly every discilive and occupation.

FRAFT AT (Communication Software)
RIECIICIECEDES (Utility Software)

VIt T |iwe ST (Basic Application Software)
faeew atweaaR (System Software)

forft Frged &1 f & o ST ST )
Minicomputers are also known as.
vfie = #vg=d (Mid Range Computers)
e fefew #7zz@  (Personal Digital Computers)
e #Fgzd  (Mainframe Computers)  «weta ##=gz&  (Laptop Computers)
TN ¥ e fRared #1 3w A9 TR F FEgER T aa & fow e ¥
Which of the following device is used to play fast games on a computers.
== w| (Touch Sruface) == @ (Touch Screen)
1
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Q.14.

Q.15.

Q.16.

Q.17.

Q.18.

Q.19.

Q.20.

Q.21.

Q.22.

Q.23.

Q.24.

Q.25.

Q.26.

Q.27.

Q.28.

Q.29.

% ata (Track Ball) vStafees (Joystick)
TR A fFEar qéaa FFgE @l AET S 9 2
Which of the following would not be consodered as portable computer.
v¥@retT wrgex (Desktop Computer)d= g% ##gzx (Note book computer)
e v sz (Personal Digital Assistent) =% & =g =gt (None of these)
FTHA UF F3ege W = | Headphone is a typical output device.
vadt (True) T (False)
FATRTA FFYLX TS W ST SAIST TUTH FT 8T § W FT 2 |
Uninstall programs helps us to remove unwanted programs installed in the computer.
va& (True) e (False)
Wit fearsd Y sraar 1 9 9Ee ¥ AT S |
The capacity of a storage device is usually measured in terms of bytes.
vadt (True) T (False)
WIS feared 91 &war w1 9w Wex § fmr smar &)
Capacity of the storage device is usually measured in terms of meter.

@&t (True) v (False)
.............. TF Argfea fRarm ¥
............ is a pointing device.
varsa (Mouse) ez (Printer) =T (Scanner) #r are (Keyboard)
#r A F e weAt e FL, F2 snfe forar S & S FEd T |
The keyboards keys that are labeled F1, F2 and so on are called .............
Y& #iw (Function Keys) =t st (Numeric Keys)
T Fw (Typewriter Keys) wyorer 79w #er (Special purpose keys)

Fog AfE S R =R 1 g a1 9= FTT arer 929 B FEd © -

The keyboard keys like Caps lock that turn on features on or off are called.

%o #e (Function Keys) it e (Combination Keys)

vzt #iw (Toggle Keys) =yerer v #r (Special Purpose Keys)

T2 TafH, Soaiias SIeiie, SEE AR UTihdd T #7 39 TF 4F & F=nia <@ 4T 8 |

Word processing, electronic spread sheets, database managers and graphics programs
are all grouped under the title.

st s (Browsings Programs) st fawew (Operating System)
v uftaaem aeaar (Application Software) ¥er Uz z=sde (Data and Information)
S, WIS, AT A BT e Ao, ot FEa T

Keyboard, mouse, monitor, and system unit collectively also known as
wifere J@x (Solidware) wtweaaz (Software) v=re 3=z (Hardware) =% J@= (Firm ware)
AR TR AT A AT AS2YE FT ATRHT Fad 2 |
Output of an image on the monitor screen is often called soft copy.
va& (True) T (False)
I AT e w W o ¥ 9w uw fuT wEr Sar 2
Each 0 and 1 in the binary numbring system is called a bit.
vadt (True) T (False)
[ H AR AR TR F A AT GIAT BRI R & O Fr ARG H TR 2w E
Catch memory is used to store most frequently accessed infromation from the RAM.
V&gt (True) T (False)
Trezw 91 &0 ¥ A€ A1 weL Are o FET o ¥ )
The system board is also known as the main board or mother board.
va& (True) e (False)
ASSCII, EBCDIC s gft #irs amead #re =i ¥
ASSCII, EBCDIC and Unicode are binary coding schemes.

vadt (True) T (False)
A F B T2 TWo T ¢ o BT &, IART oo FET T |
The keys labeled 0-9 on the keyboard are called.
s s (Function Keys) v=gaf #iwr (Numeric Keys)
2
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TreaaseT Fw (Typewriter Keys) =yorer 79w #ar (Special purpose keys)
Q.30. ¥ & " # waew wEEe few O st A B )
A CD ROM stands for Compact Disk Read Only Memory.
vadt (True) T (False)
Q31 . ¥ w0 ar e R 3 ¥, S eI # FR w1 adE a9 © |
............ consists of step-by-step introductions that tells the computer how to complete the
task.
v (Programs) wreaar (Hardware) 3=t (Data) — sitssiwes (Objects)
Q.32. . &1 s = waew &1 . dwieaa 71 A CD-R stands for CD-Recordable.
vadt (True) T (False)
Q.33. .. TF JFUTST ArEaER ¥, et waw & FPge AU AT SEeE S aattad wa © |
......... is a background soft ware that helps the computer to manage it's internal resources.
v ferew |freaaz (System Software) == (Information)
sitssrr (Objects) T & g =&t (None of these)
Q.34. T W A AT AITYE N FTEHUT Fod 2 |
Output of an image obtained using a printer is called as hard copy.
V&gt (True) T (False)
Q.35. =t =it wrEa F8eE o §, R
Following are the file compression programms, EXCEPT
famfa (Win Zip) v (RAID) fa= wx (Win RAR) @3, &= (PK Zip)
Q.36. it fer R 5% AR Sodt B & oFH ¢F Fed 8 | 37 W g Aty ¥ siws sifwra R s 7
A track on a disk is one of the many circular ring areas where data is written magnetically.
vadt (True) T (False)
Q.37. W e ww e = fRarsw 1
Floppy disks are removable storage media.
va&r (True) T (False)
Q.38. &t @€ & o 5t W iR & fHem= 54 T ¥ S9 e ¥
The keyboard keys that have arrows on them are called.
wFer #e (Function Keys) it e (Combination Keys)
vafae s Navigation Keys =yt 99w #rsr (Special Purpose Keys)
Q.39. wrEAERE # W . A g, FES T
Microprocessor is often called as CPU.
va& (True) e (False)
Q.40. sms faza fuc TF arze S 7|
Eight bits make up a bite.
vagr (True) T (False)
Q.41. Wiex T ToR A AT HSTYE T BTEHUT Fodl © |
Output of an image on the monitor screen is often called hard copy.

V&gt (True) T (False)
Q.42. ... AMhher HAfeotFed BT &, T TRHTAT FFIR SUANT FT ST dTell TAlhar T Tefaid w3 A 39T
F F o ST 7

......... are graphical objects used to represent and open commonly used applications.

sttgosme (G.U.L) sz (Priners) iR @ (Windows NT)  v'smast= (Icons)
Q.43. &3 W F waew A & 5 g, 7 1 A CD-ROM means CD-RW.

@& (True) v (False)

Q.44. ™ ¥ wr far gam sar

Data stored in RAM is

gRaa Wea smr =1 (Is non-volatile)

YR % e 9% & &ar 21 (Is only there while the power is on)

AR T FA F FS (AT TF & @ar 2|

(Remains only a few minutes after the power is turned off)

AT BIAT 8, S UTaR %ol 81 9 B S § |

(Is permanent and only lost in power failure)

3
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Q.45.

Q.46.

Q.47.

Q.48

Q.49

Q.50

Q.1.

Q.2.

Q..

Q.4

Q..

Q.6.

Q7.

Q..

Q..

AR FT AIAT G oA 7§ -
A CD-R stands for CD-Regional.
@&t (True) v (False)
T[T 7 TAfHE ITET g F AT R ¥
Primary function of a monitor is to display information to the user.

vaEr (True) T (False)
=0 TRE A (W) TR A TA B T
Random Access Memory (RAM) is .......... type of memory.

= (Permanent) Vst (Temporary)wer (Flash) = (Smart)

The external memory of the computer is present on the motherboard in the form of slots.
v’ (False) (True)

The internal memory of the computer is present on the motherboard in the form of chips
v (True) (False)

cache memory is used to store most frequently accessed information from the ram.
v (True) (False)

Windows Vista
The ""System Date™ and *"System Time" are the date and time as maintained by the
computer’s internal clock.
Treew 3T 7 Rrew 2w 98 aiE T 909 © | S FPgEL @ ARE 930 g gt 8 © |
v True/ w& False/ e

Disk cleanup is used to rearrange your files so that they are not broken up.
o= 7ol 1T FT 3TN HrEA F HAEAaE w0 forg frar s # )| R T se-sem 7 w0
True/ @& v'False / T
In Window Vista a folder system is also called a "'Directory System."*
forgrer faer W wiesY w91 SR faew oft = 71
v True/ w& False/ e
"rtf" stands for *‘rich text fromat"
rft =1 @ s ‘R e wide’ )
vY'True / =& False / o=
You canclick on .............. to learn how to use Windows Vista, obtain troubleshooting
information, receive support and more.
et foreT & SwInT 1 T AR FHST AT B OAT FA W WS TAT T FEAT F A e
TR fFow w R
"Search"/ ==t "Windows"'/ fi==t

"Start"/ = v"'Help & Support"/ ¥ tg gurd
In MS paint to draw a curved line, we have to click the .................... icon.
TH UH I TR T W asi YT RO A F T, B ATEHT IR ToFerh e ¥
v"'Curve"/ %3 "Line"/ @z "Polygon"'/ uiferm 'Rectangle"'/ &wa
............... refers to the height and width of the characters to be printed.
................. iz 6 ST AT TR A A 3N AISTE B NS FAT # |
v"'Font Size"/ wi= |t "Border"'/ stz
"Cell"/ &= "Font Style"/ wf= w==a
There are the buttons which are present on the "Title bar"'. EXCEPT
I 927 TS IR X U B 8, R
¥’ Minimize/ fafy arést Start/ w1
v’ Maximise/ #fswrest ¥ Close/ F@rst
Disk Defrangementer is used to to remove unnecessary files on your hard disk to free up
space and your computer run faster.
foer feshrdiex 1 3w oo BT o F siguantt wiEa @ gem, o o 1 @l #37

FPYET T AS AT q F FA | WS F@T 2 |
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Q.10.

Q.11.

Q.12.

Q.13.

Q.14.

Q.15.

Q.16.

Q.17.

Q.18.

Q.19.

Q.20.

Q.21.

Q.22.

True / =& v'False/ e
To change the size of your picture, Select ""Image =  Attributes' from the menu.
A TER & AR T & o g ¥ e D isE doee w1 |

v'True/ w& False / o=
To start the calculator application click ""Start™ and select ""All Programs
- Accessories > Calculator."
FAFAT T W FA & oI w1 W fFasw 2 e T > tRfds > Foagoe Joae
w4 E

v True/ & False/ wo=
............... can be used to create and format large and complex text documents.
.................... T ITT T8 T AT ITAA SEIHE T TR FIA 30T BIHE F & fog. fwam 5w
AT T |
""Calculator/ =g v""WordPad"/ =5%=
"NotePad"'/ Ared= "TextPad"'/ e ¥z

Notepad is a basic text editor that can be used to create simple documents.
AT UF YA e UReX ¥ mE ST ¥ S aremer Segie duR FRY OaEd © |

vY'True/ =& False/ o
A folder systemis also called a "................ "
wreet REd A off FET B
"Direction System"'/ s faew v'Directory System''/ s faew
"Directroy list"/ st fore ""Folder book™'/ wresz g%

A folder within a folder is known as a ""Folder list."
HIeET F IR WIeeT Wieer fore”’ & AW ¥ [T ST F |
True/ & v'False/ e
What is the name of the new "'glass-like' effect on Windows Vista that displays semi-
transparent effects on dialog boxes.
foSret faweT § AU TAE-AEE ThAS F ATH FT 8 S ST J1F 9T HH STRRE ThAe &
et #T FhaT ¥ |

v AERO/ © 3 s s OREA/sr s T3
Transparancy/ gt None of these/ =% & ®r$ =&t
A, is like a container in which you can store files.
................... T F3X ST & RrEd 39 wrget w7 VIR #9969 8 |
"lcon"/ === “"document”/ srRgHET v"*folder"/ wresx ""Sheet""/ =fiz
The operating system's job is ............. . TF AR Rmew w7 ow w )
to exeute many useful commands easily. #= ¥R ITARt FHiET T FEE F FATST FLAT
to make request for service through a defined application programme interface.
TAGEA ST 32hE & J0 810 9 & fog, sigae
¥'to control the computer at the most fundamental level./ #¥=Ez  wifer® @ #1 Fgra wT
None of these./ =& & =g =&t
The windows interface is based on .................... J TS T s TR FTERT ¥ |
v""Graphical user Interface or GUI/ mftwa 7o Szxda ar GUI
Application Programme Interface or (API)/ u=idem swma sexaa (API)
"Clipboard""/ faerars None of these/ =% & #rg =&
The name of a file consists of two parts, the File Name and the subfile name.
Toelt wTeel AT & I T BT ¥ WIEA ATH S GaREd ATH
True/ =& v'False/ o=
To access the location of the particular file quickly, you create a shortcut icon for the file
and palce it on the desktop.
et e T g TgEe & fore so SRRt o) SHE Aahe # Aewe SEET J9R FR ©
vY'True/ =& False/ e
In Windows Vista windows sidebar contains mini-programs called gadgets.
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Q.23.

Q.24.

Q.25.

Q.26.

Q.27.

Q.28.

Q.29.

Q.30.

Q.31.

Q.32.
Q.33.

Q.34.

Q.35.

e arzear # it S B § e oea Fwwa # )

v True/ & False/ e
A file created using Notepad is stored with the extension .................. :
YT FT ITEAT FF FAR T TG SEHGHT o TFEETH F 919 €I BT 2 |
/ll'txtll l'.dOCX" ll.pngll ll'jpgll

In windows vista two types of ""searchers™ are supported: Regular search Instant search.
e e ® 99 T TR & B0 § - IeR 94, e 9w
v True/ =& False/ e
When your computer is booted and is ready to use, the screen you see is called
the ........... .
TT A F AE AT HATH FFLEL ITANT & o0 TR BT 8, A1 B &1 & 319 67 § a8
FEAT ¥ |
"Table top"/ 2aweta v'"'Desktop"'/ T=reta
"Laptop"/ dueta None of these/ ==& & 12 =&
"Computer™ is an application which performs functions same as that of a handheld
calculator.
FFLET UHI TARE © S 88808 FPGEL & GO 1 FaTl © |
True/ @& v'False/ e
............... is designed to prevent and remove spy ware.
TIEIEX B AR 309 & & & forg, Rwwes fawar mar 7

User Account Control/ == s@se #gra Windows Firewall/ f&Ew s
v'"Windows Defender/ fiEs fRdez Parental Controls/ ¥ea #gre
The clipboard is not available in Windows Vista Programs.
i fareT # focroae wHigge 761 B 70

True/ w&r v'False/ e

What is ""Windows Aero™ ?/ ‘faes w0 war 7 ?

It is the graphical user interface for Windows XP.
e . & fo nferer o Sema 70

¥'It is the graphical user interface for Windows Vista.

i faeer & for wnfoerer o Sewam 70

Application Program/ w=iige siom # | None of these/ =& & #r$ =&t
Which is the basic program of a computer?/ ¥ gz #1 T8 qaga Hiar Tumw 27
¥'Operating System/ sitexfem feeew Software Program/ |reaa= som
Application Program/ t=iaem wms None of these/ =% & =g =&t

As you type, the text Automatically moves to the next line it reaches the right end of the
margin. This feature is called ""Word Wrap."
T FA qAG, TG /IS & Qe BR IR 959 9 8 Af 2HaE & 81 el argd § 2159 8

AT T | 28 e’ w9 W9 wEd 2

v True/ w& False/ o=
"Log Off"" is a power-saving state./arax &fdw smaer 7|
True/ =& v'False/ Tem

In windows vista, you can see multiple programs running simultaneously on different
areas of your screen.

v'True False
The ........... menu is used to enhance the apperance of the contained presented in a
document.
"Insert" "Edit" v""Fromat" "File™

The ""text" tool is used to add text to a paint object.
¥ | 9T A F ITEN T Se F forg e s 7

v True/ =& False/ Tera
TR " helps in gurding your computer against malicious software.
.................... s FPgeX B AR TR F saifed areeaa) ¥ geer # § OAeE AT © |
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v"'Windows Firewall"/ & wrara "Windows Defender"'/ figst fedsx

""Spy ware"/ wrEaaR None of these./ =7# & #r$ =&
Q.37. i is a basic text editing programme and it is most comonly used to view or edit text
files.
....................... T IE THEa TRET e ¥ 3R G ©T ¥ IHHT STANT THE BIET S@l
R ufee w1 & forw BT 7 )
""Calculator"/ gy v""Notepad"'/ <=’
"Address book"'/Tz\ gF "Paint"'/ge

Q.38. In awindows operating system screen saver is / e sitfemm forew & = dax
helps in gurding your computer against many types of malicious software.
faftr yoR & sEifed aTr o § FPgET A g H HEE F © |
is a long, vertical bar that is displayed on the side of your desktop.

T T afdehel I BT & W7 SEha(T 1 T AR TeRkid 8ar 2 |

¥'is a programme that displays on image, animation, or just a blank screen on a
computer after on input has been received for a certain length of time.
TF T & S FPGEX T A, YA A7 B q0T TF F15 T2 7 (9ol 9 ool Shi feamar &
None of these./ ==& & % =&t
Q.39. Features in Windows Vista make it easier, safer and more entertaining to use your PC
virtually anytime and anywhere.
e faeer & R gor &1 9t &1 agee &9 @ =l off Swan w1 & forg, smam, g

TARSH AT T |
vY'True/ =& False/ e
Q.40. The programmes on the ................. in Windows Vista remain there and are always
availble for you to click to start them.
LEE = I 11 i AU F T I H @ T AR 'R Fed w W s v F e an w2
the ""Most frequently use programmes list.""/ \re fraameet gore S foree
v"'pinned items list"/ fare smeew fore "Documents'*/ srrgdza
"Control Panel""/ #zra e
Q.41. In Windows Vista ............. is a power-saving state.
e fawer & uraw AT sEe )
Log off/ wtm-sitw v'Sleep/ =i Restart/ fere Lock/ #t®
Q.42. AERO s an abbervation of ................... | AERO feaar afer =7 71

¥'Authentic, Energetic, Reflective and Open./ sitmfes wasiifes Rucifyea sie s Airthmetic,
Essential, Reflective and Open./ sitzafes wiftma Reaffes s o=
Airthemtic, Essential, Reflective and Object./ sifemfes wiftre Reafiea s sitsafrea
Authentic, Essential, Reflective and Open./ sitimfes wftraa Reafiea e sio=

Q.43. At the bottom of the screen, you can see a long, thin bar which is called as ..................

BT ® AT TR AT ST I 9 @ ® R HET ST ¥ |
v""Task bar" / =z "Title bar"/ zrea I~
"Menubar"'/ FgER ""Spacebar"'/ @Er
Q.44. In Windows Vista a ""Clipboard™ is .........c.ccc...... | Ta=rt et W T O £

an application program./ ts T<f@e= Somw

v'a temporary storage area for information that you have copied or moved from one
place and plan to use somewhere else.

AT F ot aremfos BT & SR o UF T | S A1 gE FR aEd 8 i R s

THTE 30T X G F |

an operating system. / w# sitaxfem frew None of these./ =% & =g =&t
Q45. ... is a basic text editing programme and it is most comonly used to view or edit text files.

................... T SR TFaT TR MU ¥ AR 9T 9 ¥ SO SUANT THEE WEA H @

7 uftT w1 & forg g #)

""Calculator"/ #ageex v"'Notepad™" / s
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Q.46.

Q.47.

Q.48.

Q.49.

Q.50.

Q.51.

Q.52.

Q.53.

Q.1

Q.2.

Q..

Q.4

Q..

Q.6.

"Address book"'/ wza g% "Paint" / %=
............. , Is a drawing programme that can be used to create modify graphic images.
.......................... TF T T ¥ SR ST mitd T8 T AR w3 WiiRwE # * fog

Tohar ST 9T B 1

"Brush"'/ ser v""Paint"/ = "Notepad"'/ A= "Wordpad"'/ =st=
The ............. menu is used to enhance the apperance of the content presented in a
document.

"Insert" "Edit" v"'Format" "File™

A is a rectangular section on the screen that is used to display information and
other programme.

T T e TF ATFATHR 90T & o o= g=mr i) s s wefia fFr o 31

Icon / s Desktop / &=zt v'Window / f&=r Panel / ==

The capability of an operating system to run multiple programmes at the same time is
called ""Multitasking."

TE w3 R e o ary F2 9o ) w1 A S awar ¥ ) 98 1ar Hed TR e ¥ |
v True/ w& False/ mrem

In Window vista, you can see multiple Programme running simultaneously on different
areas of your screen

v True False

The name of a file consist of two parts/ w=a # am & 2 96T 8 2 |
Folder Name/ wiesz 5= v Extension/ wradem
v'File Name/ wr=at == Sub folder Name/ &sr wieez o=

We can Navigate through text using

TAHT TN FE B 2 § [T F GRS 3 |

Cpu / &z, v'Mouse/ wrsa v'Key board/ #ars Moniter/ sifyex
st faeew &1 w1 7|

IR&Rae farzw o wg= = Fa FEA T ¥ AL A&

FH T AT FEAT v Hifoe TR U FEGET A FEIA FEAT

Word Processing

In MS Word 2007 when text is selected, a "............ " is automatically displayed.
THTE. I 3009 ¥ THHE ATFE T T eovrrrrenn. ;. JeRid Bar 2 |
Taskbar / zreramr Main Toolbar/ fafrgaam
¥'Mini Toolbar / ¥ o= Menu bar / #=g=m
You can make for a TOC using: TOC T 39anT #&3MT a1 Fd # |
Heading styles. @fEm w=r=zam) Custom styles. (Few w=a¥)
Outline levels. (srsears waea) v All of these. (ST |iT)
............... contains command for opening, saving, printing and closing a file.
........................ F HIEA B @IoH, T T TF 98 FA & g FHE 26 ¥
"Home"'/ &= v""Office Button"'/ sitfea se=r "View"/ =g "lInsert"/ =&
............... offers a wide variently of options to design documents.
TTRgHE A T F F T A= v & RweT weq =@ 7
Microsoft Excel/ wrstee ww e Microsoft PowerPoint/ st qratarse
v'Microsoft Word/ wr=#atee o€ Microsoft Access/ wr=sate twE
All of the following Ribben tabs are displayed in Word 2007, EXCEPT
%QW'H‘I%W?H,H@ Roo0\g ﬁw&héﬁ%ﬁam,
Home/ &= Insert/ =& v'Tools/ == Page Layout/ ¥stasmse
When you use the mouse to move the insertion point, the shape of mouse pointer is like I-beam.
ST T ISR AT F YT FA & [0 ATSH T STANT T & A ATSH Az |-9 & R
FT B ST R |

v'True/ =& False/ Tera
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Q7.

Q..

Q..

Q.10.

Q.11.

Q.12.

Q.13.

Q.14.

Q.15.

Q.16.

Q.17.

Q.18.

Q.19.

Index shows you at a glance, the topics that are included in the document and make it
easier to locate information.
T UF R ¥ SEgiT § e R T i # e 2, e e @ |emn s e
T
v'True/ =& False/ e
You can click on the ""Format' tab under ""WordArt tools™ to modify the WordArt as per

your requirements.
HEAWFATTAR TEAE B WIS F F fog, “a8ane 7o’ § “wrede” 39 ) fas w3 70

v True/ =& False/ me=
In Word, afileiscalledasa................ B SO 0 O 7 - FEAT 2 |
"template"'/ THucE” "form"'/“‘w”
""database"‘%eTE” v""document™’/*‘stgdi="

The Mail Marge feature, combines a list of data, typically a file of names and addresses.
T A =" ST 9 o, wigd AW uge FErsd s g |
v'True/ =& False/ Tera
Microsoft Word is the only word processor availbale in the market.
WEHETE 98 a9R § W@ Fhar a8 TEes 2 |
True/ @&t v'False/ e
Hyperlink identifies a location in the documnet or a section of text that you name for
feature reference.
BTEWRIe® TAGHE § TN B a1 299 W fafed #=ar 7, i wifas & swam & fog = 3@ 20
True/ @& v'False/ e
A is a reference from one part of a document to related information in same
another part.
..................... uw e & S SrRgie F UE 0T A GEAT A gE W # feemar 7

Hyperlink/ sra=fe= ¥ Cross-referecne/ =m@a-foha
Document/ =iz Linkage/ fe@st
For Indentation you may use the ""Decrease Indent™ and "'Increase Indent™ icons in the
"Paragraph™ group on the "............. " tab for identing your text.
AYT TFAT HT BT o d fAw I 73 WA g § R [ AR S @
JYENT L qE T |
Insert/ 3¢ v'Home/ 8= Page Layout/ ¥ wistrse Data/ et
In MS Word 2007 the ""References' tab contains spell check, the squares, and track
changes.
THUE. 98 Jo0¢ ¥ Thw 397 ¥ W =, BEE, X 3% 39 29 7
True/ =& v'False/ e
The "o " is a dictionary of synonyms which you can use to find words that are

synonyms with a term.
................... HATTF el H AL & Rt e aamds weal i @it & fog & & B |
Translate/ zrece Spelling/ &femv Thesaurus/ fa@ra Research/ fa=r
A o " is a listing of the topics that appear in a document with their associated
page refences.
.................... uw faw T & S STEgdE W oAa wattae Ohe O & T SUREd BT § |
Index/ === Table/ Ta=
Clipboard/ feem=rs ¥'Table of contents/ == sifw w2
You can format your document automatically applying styles, available in MS Word
2007.
TAUA. T€ | HIE ©Ed F I TF AT AT SEGHE B ACHRLE & F HHE T G99 8 |

v'True/ =& False/ e
A, " is a connection to a location in the current document to another document
or Web Site.

9
Deep Training Institute Pvt. Ltd., Alwar



Q.20.

Q.21.

Q.22.

Q.23.

Q.24.

Q.25.

Q.26.

Q.27.

Q.28.

Q.29.

Q.30.

Q.31.

....................... F ST 31T TIA STgHe A B AR @ g Sgde a1 J9EEe ¥ e |
Link/ fer=w v'hyperlink/ s=wfe® hypolink/ zr=aife= linkage/ feiast
To view a document in the Print Preview Mode, click on the Office Button and select
"Print & Print Preview."
fiie foreg AT # srgde @ e & fo sifee wem w s v BT o fiie e’ o ww #)
v True/ =& False/ Tera
You may use the ""The Auto Complete Feature' to automatically correct the grammatical
and spelling mistakes in your document.
TEGHT ¥ HIE ATHR, |iehT sne A Tetaar | 3 81 9 & fog, (g siter s W
FT I T 2 |
True/ =& v'False/ e
Using a word Processing application you can create, modify, store, retrieve and print a
document.
aFd B |
v True (|%) False (o)
""Mini Toolbar™ provides easy way to access the most frequently used formatting
commands.
Tt ZoaR % SR SATRTa STENT B ATl HIATST FHIUS T g HT @ TUH el ¢ |
v'True/ w& False/ o=
To print only selected pages in your documnet, you may use either the ""Current page™ or
""Page" option under "'Print Range."
StagHT | Faa Aowe g o # fie w9 & fog, s B W A wr @ ‘e T ar
‘Yo’ TaeT T ST X qHRA T |
v True/ & False/ et
MS Word 2007 when we click on the Office Button the ""Edit" menu is dispalyed.
THUA. T 000 H H(hg deq # fFaw w7 w “ufee” A=y wafiia gar
True/ =& v'False/ o
A, " is a pre-designed document useful for creating common purpose
documents such as a fax, invoice or business letter.
G, AT AT TAHTRAF T A ATH FEAT F TNT o, UF UEe ¥ fISreA faar gan sragde B
v'Template/ 3w File/ wr== Form/ =t Database/ Tes@
A multileve list shows the list items at different levels rather then single level.
wetToraa foee Arsed 9 gaT # UF 'R W A e e ' w et 2

v True/ =& False/ et
A " is used to organize information into an eazy-to-read format of horizontal
rows and vertical columns.
Cell Sheet Box v'Table
To remove individual character at the left you may press "............
I A O TR AT e H e F T AT W U F GqES T
Delete/ f¥eie v'Backspace/ s#eE Enter/ u==x Spacebar/ smar
When you click on ""Format Printer'* icon on the ""Home" tab, you can see that your
mouse pointer changestoa™............. "icon.
S T BIH 3 T, HBITHE YT ATEHA X Fah Fd & TV SMUHT ATSH TETZET oo F S FT BT
EISUR
v'paintbrush/ Yeswer I-beam/ |-s Arrow/Tr  4-Way arrow/ =g=rfa v
You may create a new document using standard templates provided by Word by

checking on a template name in the **"New Documnet' window.
TE 000 H gHATTT LSS THOEE F ITANT F F fow. g sragde”’ R # Ivmoew W W frew v
AT T TEHRGHE H TAR F G © |

vY'True/ =& False/ Tera
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Q.32.

Q.33.

Q.34.

Q.35.

Q.36.

Q.37.

Q.38.

Q.39.

Q.40.

Q.41.

Q.42.

Q.43.

Q.44.

MS Word's Mail Merge feature facilitates you to mail your documnet about special offers
to a large number of people.
T T F AT A TR HT TN FF 3F A FT AT TEEr F aOR W A9 S(rgHe B A

ol T ool © |

v'True/ =& False/ Te=
When you move your mouse over a button, a ............ is displayed. That provides a
detailed description of what the button does.
FIS T FAT FTH FAT & TAF TR T o Aot e AT 7
v'Super-tooltip/ gazafes Sub-tooltip/ wezafea
Info/ ===t Key-tip/ #-few

MS Word 2007 can quickly sort text, data or numbers ascending or descending order.
TAUA. T€ 000 THAE I2T AT FaX 3T A ANV g™ & ATAR AAET AT FAAST H7 § oit ¥ Qe T
RN

v True/ a& False/ o=
................ Applications help you to create different types of written documents such as
personal letters, from letters, brochures, faxes and even professional manuals.
........................ TAHI ATTHT T o2, HiH o2, FR, BF 3R Faamas agsa o o=
TR F fafea sgiic TaR F § "ag Far B

v"Word Processor/ @€ @R Word Pad/ =% ¥=
Note Pad/ == %= None of these/ =& & #r$ =&t
The "Mailings" tab contains the items required for mail merge.
AT 29 H AT WS H AAEF AZEH WIHA BT T |
v True/ =& False/ e
Word places footnotes at the end of each page and end notes at the end of documents.
T2 H HAEd TAF U & T W AR TWSACH SHGHT T 3T | 2 2 |
v True/ =& False/ Tera
To remove the hyperlink while retaining the text, right - click on it and select ""Remove
Hyperlink."
FTEHier® # FgE F7 & oy 2ve & o e frow w3, R seafers #= /T 2 |
¥ True (@) False (o)
MS Word indicates formating inconsistencies with a red wavy underline.
T2 H AFFT WAL AT TOIT STAT & A i end 2 |

True/ @& v'False/ e
To automatically correct the document, we use
SEGHT T A Fol FA F (A, BH oo JUAT F E |

v'The auto correct feature/ ster w fh=r
The auto complete feature/ sifer Fvciie w=R

Formating/ st Building Blocks/ fafegm satea
A " is a common application for news paper columns.

T YO Hiewd F i, wmrr wiae § -

News reading (==t ffém) v'News letter (== @ez)
News (=) News editor (== Tfex)

Personal letters, form letters, brochures, faxes and professional mannuals can be using
word processors.
TEAA oITH, W oIeH, FISSH, Hfd, THhed JgaAad H1 ST 9€ qeeR § fHar S 2 |

v True (@) False (wrerer)
The set margins, select "*"Margins™ from the ""Page Setup' group on the ""Page Layout™ tab.
WS HE F3 & fo0 U1 ¥ 319 g9 § IS ase 29 W fFew a3 7 |

v True (@) False (rerr)
Drop caps are the first characterls at the beginning of a paragraph that are enlarged,
convering several lines.
F1T F0 ITE FTOAAT FAT BT § S TG AT BT I FE AT T BeAT v 2 |
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Q.45.
Q.46.

Q.47.

Q.48.

Q.49.

Q.50.

Q.51.

Q.52.

Q.53.

Q.54.

Q.55.

Q.56.

Q.1.

Q.2.

Q..

v True (@) False (rer)
A multilevel list shows the list items at different levels rather than single level.
v'True False
The ""Page Layout™ tab contains margin, orientation, and spacing properties.
I T3S I W Wi, fAReE ) it s e B w
v'True (@) False (rer)
A " is used to mark a certain location in a document.
TrrgiE ¥ fafea A g2 Fftew deee w og=m F o s SwEn e )
Index (=) Hyperlink (srzmfe)
v'Bookmark (g&wr#) Table (=)
You may click on ""Replace All"* button to replace all occurrences of the search text by
specified new text.
FTT AU TFS F G 91U T g9 99 2T F1 Rue #3 F o sto CRuem sttt e )
oot % A T
v True (&) False ()
While working on a documnet in MS Word 2007 when we click on the picture, it is
surrounded by eight boxes called **Sizing handles' which is used to to change the size of
the graphic.
THTA. T€ 000 H F1F T U 9 & TR W fF® T &, AN AMThF & ATHR FT q5a & (7Y, T80 =0
TH AT T2 A AT & orgaT ATshonT 3ved F8d o |
v True (@) False (rerr)
While changing the level of an item in hierarchy you can increase the indent by using
BT ¥ 32 & W H deadra & o7 1T 36T SWNT F:X 38 &1 9gT 9 & |

v"Tab"/ 3= "Backspace"'/ s#e= "Delete"/ fe<ie ""'Spacebar"'/ srgar
Footnotes or Endnotes are used to provide certain “.........................

FEAEH T TISAEH BT ST oo F forg o star 2

v'References/ fokw  Information/ g==r Points/ =tz Lists/ foee

If you want the data to be automatically get updated in a document when the current
data changes, check the “Update automatically” box.
Ife AT =Ed § fF Srgdie W AT SO ST U B W0 AU AT AHITHA S HwoAE |

v True (@) False (7o)
HIZhETE I8 g Yo B T {3 o 2vaeed 1 S9anT 319 S TEHT F
forw w2 w1 ¥ varr viRsgw v I
StAgHT | AigE AR, |, TATR 91 Tatadl &a: 3F 8 9 & g T e F9ie W=’ & ST FT
T E wEr vrea
TAHT ITANT FE B 2 § qT T GHA B | g \&iEI AR
% =0
.............. T oo, AT T TR T (AT VAR a8 vasts )

Spread Sheet

In formulabar, an adjacent range is specified by giving the starting and editing cell
addresses separated by a .................

HHA W, Y€ T 3T P A T & g TS 4o M Bl & ST s ERT 99F T 8 |
Semicolon/ Jfatem (;) Comma/ = (,)
Full stop/ gereta (.) v'Colon/ =fe (2)
The cell address is displayed in the ""Text Box"".
e | A gy fears T 7
True/ =& v'False/ e
A is a visual representation of data and conveys the information in an easy to

understand and attractive manner.
32T AR G F AT W A T JEGF q4d § fagerer w9 & oo w7 ¥
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Q.4.

Q..

Q.6.

Q7.

Q..

Q..

Q.10.

Q.11.

Q.12.

Q.13.

Q.14.

Q.15.

v'chart/ =& table/ 2o picture/ o= graphic/ mfe=s

In formulas, a non-adjacent range is specified by giving the cell addresses separated by a .......
AT H, e BT S 36 71 ¥ URE & ARY A UHrbE IS F Fui FET |

Semicolon/ &farem (;) v'Comma/ % (,)

Full stop/ gereta () Colon/ =ta= (2)

You can use the ............. to enter and edit data, instead of editing directly in your work sheet.

B 3T T el o aier giefe et ear = ® A7 TaT 0 R SR e % f ST

FT IFNT T F g 2 |

v'formula bar/ wrger = title bar/ zrzaar
menu bar/ ¥=@Ew space bar/ @
Your Excel 2007 file is stored with the extension *............

FATTHT THIA 2000 H/EA ‘oo ” UFEETE & A I BT ¥ |

".docx™ v xlsx" "It "zitx"

In an electronic spreadsheet or worksheet, data can be edited, new data can be added,
and unwnated data can be deleted.
o lE Weelie ar Teelie § 3eT @ ufte, AU Ser i enied ST et e @ Refe fmar s wwar 20

v True (@) False (7o)
The ""Review" tab contains proofing tools like spell check & also has button that let you

add comments to a worksheet and manage revisions.
‘R’ 29 o o =% 91 I AT A BT © AR TWH F3 G2 oWl § Sl Faeiie dR A & forg wHe

I Sire # giaer T )
v True (@) False (rerr)
The™........... " tab contains proofing tools like spell check.
@ 3d H g oo Bl §, o
v"Review" (Reg)  ""Data” (srer) "View" (=) "Insert" (z&¢)

You can create and design our own work book templates.
AT ST G HT aHGF STore JAR T Rt X ' T
v True (@) False (rer)
In a spreadsheet programme as you move from one cell to another, the reference or
address to the active cell appears in the "*"Name Box."
Y & AT TF AT ¥ T AA W T FA 8, A T A w1 ugw ar Rww qw atww § aftad 8 S 2
v True (@) False (rer)
To start the Microsoft Excel Application, click on the *'Start™ button and select ""All
programmes = Micrsoft Office & Microsoft Office Excel 2007.
WA T TARIT B P A & Y, ©Te de7 W s wF “dta Tomw > wrshEee S
- AIEHETE AT THRA 000" JAFE F © |
v True (=) False (rerer)
The "Insert" tab lets you add special ingredients like tables, graphics, charts, and
hyperlinks in a spreadsheets programme.
‘T’ T W AT T, WHF AR SR o8 fa9w Hedi & Se i giaer fret 7
v True (@) False (rerr)
The text that appears in the bottom margin of the page is called as the ""Footer™.
ST T U & AfeH WO IR SURIT WA § 39 (ged’ #Ed © |
v True (@) False (o)
In Excel, a formula always begins with an equal sign (=) and uses airthmetic operators
like +, -, *, /, %, and " to perform addition, subtration, multiplication, division, percent
and exponentiation respectively.
TFA W HRHAT I TR (=) F o8 ¥ g% 2T ¥ AR A8 SIS, "qed, T, AT, S iR e
FE & foru FAgER st d=es S& +, -, *, [, %030 N 1 35T w1 © |
v True (@) False (o)
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Q.16. While working you may have to reference data from more than one sheet which is called
referencing multiple sheets.
T T U ¥ Afw Rohg 3emiie ) ww R @ B ¥ A1 98 Rnfen aediuer wiew wEan 7
v True (@) False (rer)
Q.17. The defalut page orientation setting is ""Landscape"".
“Tremn’ fRwiee 39 i afew 7
True/ =& v'False/ e
Q.18. ... " is a method which aids you in forecasting values.
[ ” Y fEm ¥ S Aoy % TEtgEE § Hew wEar §
"Find"'/“wr=” "Replace/“Raem”  v"'Goal Seek™/“Tte €%’ "Go to"/‘wwr =’
Q.19. In MS Excel 2007, below the ""Ribbon"", we can see Name Box on the left and the Formula
Bar on the right.
TAUH. THA o0l H e & = a0 R 79 S0 AR T AR HRAAT AR 79 AT 2 |

v'True (w#r) False (o)
Q.20. A " is a prewritten formula the performs calculations automatically.
................... TATARAT HEA B &, S T AT H#OFE T ¢
v"'Function""/ wem "Equation"/ z¥e=
"Template"/ Ta<es "Reaction"'/ fuze=
Q.21. MS Excel 2007 is used for different types of ................ varying from vary simple to complex.
TH.UH. TR 009 & ITA0T T TR F oo, W T ST ¥ S 9T ¥ o Sifed FEn
qF TN B ¥ |
v'calculations/ T manipulations/ #ggere=
presentations/ sizeE expressions/uFeE

Q.22. Your excel file is stored with the extension " .xItx"".
HATIH TR HIEd TFEEeT & a7 €I 8y 8 |
True/ =& v'False/ e
Q.23. "Autocorrect™ is a feature of Microsoft Excel 2007 that makes entering a series of
heading easier by logically repeating and extending the series.
‘AT HISh e TR 00\ T UAT =R § ST SE@eT $ qiithd 9 § S8 AR Se H e
AT |

True/ =& v'False/ e
Q.24. "Arelative reference" is a cell or range reference used in a formula whose location does not
change when a formula is copied.
“Rerfea fong” T e a1 39 Rona © o SwnT wiaqar § 3@ @97 86T © 99 B S T )
== qitad T8t 2 g |
True/ @& v'False/ e
Q.25. While changing the level of an item in the hierarachy you can increase the indent by using.
TG | 32T & WX § dedd & O 17 T0H ST+ 332 96T 99 © |

v"Tab" =) "Backspace" (s#==) " Delete" (f<ie) ""Spacebar" (FmaR)
Q.26. To set margins, select ""Margins' from the ""Page Setup'* group on the "'Page Layout" tab.
v'True False

Q.27. To remove individual character at the left you may press "..............
TR TE Y I e B e F o s e I R w2 )
Delete (fziz) v'Backspace (s%&@) Enter (w=<) Spacebar (Faem)
Q.28. Drop caps are the first character/s at the beginning that are enlarged, convering several

lines.
ITT I IOME FTWAH X T, S TGA I BT 7, T F3 ATl dF BeAT oIl @ |
v True (@) False (rerr)

Q.29. The intersection of a row and a column iscalleda™................

I AR BT FTFETT oo, " FEATET B |

Table/ T== v Cell/ 3= Data/ =t Sheet/ e
Q.30. Ao is a file that is provided by the application in a "'ready to use'" format.

....................... TF U wEA B, S W T g w9 § uweliaed g e Fa ©
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Q.31.

Q.32.

Q.33.
Q.34.

Q.35.

Q.36.

Q.37.

Q.38.

Q.39.

Q.40.

Q.41.
Q.42.

Q.43.

Q.44.

Sheet/sfr= v'Template/ vrres Book/ 3= Report/ fare
A is a visual representation of data and conveys the information in a easy to
understand and attractive manner.

................ T H AT TORRETE § SR AT S qEAT & o e AR ST add 3 qiaurted Far © |
v'Chart/ =& Table/ 2= Picture/ faw=r Graphic/ e

To move among the worksheet in your workbook, you need to click on the ""Workbook"" tab.

O ThgE H Al adefiew & O g7 v & foe fadgw’ 39 W frew W A smawasr e |

True/ @& v'False/ e
A theme comprise of a color palette, font set, and effects.
v True False

You can view two areas of worksheet and lock rows or columns in one area by splitting or
freezing panes.
wfifeifdm ar Wi T F Fr o Gl & S & H W Ghd § AR UF AT ¥ I AT FAR BT A F
Rl
v True (@) False (rer)
R " are individual designs that can be applied to different parts to the document.
RS " waa e ¥ e swam sagie & Rt wmt § B s awar 7
"Graphics"/* ‘wfrra” v'"'Styles"'/ “wT=a”
"Pictures™/ ==’ "Themes"/ “f=”
TR "* contains commands for opeining, saving, printing, and closing a file.
THIEA T AGE, AT, FoAlSl, T i L 1 FATS ZqH BT T |
"View" tab/ = 2= ""Office Button"'/ sttt sz
"Insert" tab/ &2 2= "Review" tab/ =g &
When a formula containing an absolute cell reference is copied to another row or column
in the worksheet, the cell reference does not change.
S TF wrar, R e § @ T ar Fwom & ad [ohE F # @ A § AQr a8 a4 (Ohe daadt Jet
Bl vTrue (ar) False (o)
The "header™ is usually the title you give on the page.
T AT & Tefed Bt 8 O g O T 99 7 )

v True (@) False (rerr)
The text that appears in the top margin of the page is called the ...............
U & A Ao | Rad 2ame o FEd 2 |
Footer/ %zx Column/ #tem v'Header/ &< Paragraph/ ¥=mms

In a spreadsheet programme a table is a selection of two or more cells.
Sreelle A W, TIA A AT X A AR JAT Hw Jorer 7 |
v True (@) False (7o)
The "title™ is usually given as the footer.
Tr2ed, WiesT § faar s #) True/ @&t v'False/ e
To stop the automatic relative cell references, i.e. to make the cell reference absolute, type
- R character before the column and row number.
o Fftam # F fore anfy wafe ¥ & @ Tha #1 AET F oY, Fam s A W T F T8 oo
e TTRT A T
# (hash)/ # (&) v'$ (dollar)/ $ (ste)
% (percent)/ % (wfe) * (star)/ * (&R)
A theme comprise of a color peletle, font set, and effects.
TF A H FoR oI, B AT AR ThFe T B = |
v True (@) False (rerr)
To select a group or range of cells, click on the cell you want to begin, drag your cursor
and release it when you have reached the end of the selection.
A F TF IT T ode F & Ty, B Ja § 517 P& FT0 96d 8, 36 a9 R fFaF 737 3| A9 F6E B
3T FW T AT TSFER A & A B 0F TgF FL W BT &7 B |
v'True (=) False ()
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Q.45.

Q.46.

Q.47.

Q.48.

Q.49.

Q.50.

Q.51.

Q.52.

Q.53.

Q.54.

Q.55.

Q.56.

Q.58.

Q.59.

If we require to add more data to be on one page, we change the page orientation to land
scape.
TF ST R 3 227 *7 fhe =0 & forg, a9 Ost &1 e oiesd o 9ea 2
v True (@) False (wrerer)
Each worksheet can be used to organized different types of related information.
TAF T F I Ay A awatad gEer @ antea w0 & fore, R s wwar )
v True (@) False (wrerer)
The ""table™ is a visual representation of data and convey the information in an easy to
understand and attractive manner.
‘TAA’ T A T F T H WIRTT FAT & TAT A FT AHEEF AR FE TUE TG FAT 2

True/ @& v'False/ e
"Themes" provided with MS Excel 2007 are universal designs that unify all of the styles.
THUA. TR 200w | & g3, “fim’ uF arasiifas fooirsa @ o wft =rea & fog fam Sy 21

v True (@) False (wrerer)
In Microsoft Excel 2007, a single file or document is called a ".............
WIEHAITE TFAA 000 H, TH FHcA WA AT ST <oovvvrrrronnncrnnns FEATT ¥ |
v'Workbook/ =g+ Worksheet/ =#=fiz
Sheet/eiz Notebook/ Freg®

""Notebook" contains a collection of one or more worksheets and, optionally, chart sheets

containing graphic pictures of your worksheet data.

“AregF’ W UF AT Al T T EUS BT T, X AL H ATH qHEE ST A AHH T el 87
True/ & v'False/ e

With the ........... option, you can freeze either or both, rows and columns ie. regardless of

where you are in the worksheet you can see the information in these rows and/or columns

at all times.

.................. AT F /A A AT FAW AT A B AT FX A 8, AATG Faelie @d g AT SHEAT SH AT

FEW W G H @ G 2 |
"Split*/" Raaz” "Arrange*/ ‘s’
"Fitter*/ o=’ v"'Freeze Panes*/ s ="’

You can create charts to represent data more effectival in an electronic sheet or worksheet.
TAFZIAF FHeME a7 Bl | 2T A AeF s a8 § q90 & for 3w = o &3 21

v True (@) False (7o)
In a spreadsheet each cell has its own address called as "cell address".
Heoiic § TIAF U FT AT T3H BT & o9 I 3F FaS 2 |

v True (@) False (o)
A template file in MS Excel 2007 has an extension “................
THUH. THRA 009 ¥, IWAE H/EA BT TFASIT oooonnnn. T
“.docx” “yltx” v XItx” “.zltx”
Ao ” is like an accountant’s ledger consisting of rows and columns.
................... FAHSET & FE @I ® GH 8, S U AR Fierq § @ W4T Y|
Table/ 2= v'Microsoft Excel 2007 /tawa. ws e o0
Format/ wcae Sheet/ =fr=

A “table” is a visual representation of data and conveys the information in an easy to
understand and attractive manner.
‘IR’ T2IT FT T TT H TR FAT & TAT GAAT F ATHIF UF AW TS A AT FAT 2 |

True (=) v'False (o)
T AT UF A AE R I2Teie W FH TR W B & o g8 TSk Aediuer 3ied wEdmr |
%) T
TH.UH. T 009 T S9N 4= TR & ., I T SEr |, S 9 ¥ OE Sied w1 9%
IEnl B F
LEEENED VT EGECRE) EEEE
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Q.L

Q.2.

Q..

Q.4.

Q.5.

Q.6.

Q.7.

Q..

Q..

Q.10.

Q.11.

Q.12.

Q.13.

Presentation Graphic
The "Insert™ tab contains the basic set of objects which you can insert into a slide.
‘Tud” 39 W T smserae & feE AT B ¥ R s wiree § 6 e uwd T
v True (@) False (o)
Click ""Replace All"* to replace all occurrences of search text by the specified new text.
TEgHT # fFl e A a9 9 A e ¥ Ruom w0 # foe “Rocm st s s ®)

v True (@) False (rer)
A " graphic is a visual representation of your information and ideas.
............................ Tt T =T AR o w7 e AeReE 7
"WordArt"/“agsme” "ClipArt"'/* freaasme”’ v'"'SmartArt"'/ =’

" Autoshape"'/*‘smere”’
To start a Microsoft PowerPoint Application, click on the "*Start™ button and select ""All
progrmmes = Microsoft Office & Microsoft Office PowerPoint 2007"".
ATSHIATE AaCAEE TR B €1 F & o ‘=Wid 929 W Feas w3 ‘At sums
-  UERETE JifET > GEmETe #fhg afEatEize 000’ B AFE FRA T |

v True (@) False (rerr)
RO " refer to a ready-to-use picture.
e 7 39T & o SR R Yo A ¥
"WordArt"/ =g sme” v"'ClipArt"/* freasme”’
"SmartArt"/ =" "Autoshape"'/*‘siterera”

To open a recently used presentation you may click the office button and then click on
the presentation name in the list displayed under ""Recent Documents"".
B § I fF T dSeE A |en & fom, sitfee Tem W few (R i’ & swa weiia
T H ISTEI A W fred w ¥

v True (@) False (rerr)
SmartArt programs are designed to help you to create an effective presentation.
THIEATE TUTH FT FFF Ao H AR F § Hee & forg fRswsw frar mar 7

True/ =& v'False/ e
The™........... " tab contains tools that controls how to slide show is presented.
TATEE O FT F AT &, TART FEIA T ATH A oo VITW BT TN
"Design"/“fesrw” v"'Slide Show"/ wrzz =’ ""Review"/ =g’ "View"/"=g"

Minature pictures of slides displayed in the slide sorter view.
LT A & § TEE A ST TR 791 3 2 |
v True (@) False (7o)
............. which displays icon that represent commonly used commands such as Save,
Undo, and Redo.
........................ TF AR TSR a1 & as a7 4 35T 8 9 #HiE S99 4, 3
A Rg = #)
Home Button/ g === The Ribbon/ fe=
v'The Qumk Access Toolbar/ fras v T The Office Button/ siffeea s==t
Ao " is a connection to a location in the current documnet, another document or a
website.
...................... TAA SEGHE & T | 59 SHGHE AT JI99IEE & i 81 arel 98 § |
Highlink/ =r=fer® hipolink/ sr=aife®
linkage/ fe@st v’ hyperlink/ srewfe®
............ are used to create slide shows on the computer
v'Presentation graphics Analytical development programs
Super Slide packages Slide maker tools
To preview your presentation as web page, you need to add the ""Web Page Preview"
command to Ribbon.
TSRTH F A9 U & w9 H g w1 & fog, Rew § I 39 e’ Fwie B Se @ srawdar e e |
True/ @& v'False/ e
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Q.14.

Q.15.

Q.16.

Q.17.

Q.18.

Q.19.

Q.20.

Q.21.

Q.22.

Q.23.

Q.24.

Q.25.

Q.26.

Q.27.

Q.28.

Q.29.

With "'Slide Show View" you can see how your graphics timings, movies, animated
elements and transition effects will look in the actulashow.

True v'False
In graphic presentation, programmes each presentation is divided into ............
TR AT ST F TAF AASTT oo ¥ fafora Srar 71
charts/ =g v'slides/ =rzga
tables/ =@ pictures/ foF=r

In PowerPoint ""Match case': you may check this box for a case sensitive search.
qtavaEtze ‘A 3 gaeeie (I dfafea) a9 & fou zw 9t A 9w w1 v

v True (@) False (o)
""Scale to fit paper'*: check this box to print the slides with an outer frame.
‘@ 7 e Y TR W ASEX HH & A1 BT w & fore =w atem oA w1 |

True/ @& v'False/ e
In PowerPoint "build effects' are animations to slide contents..
qfacEtse ¥ CToee oA’ TR & S & THIHEE B ¢ |

v True (@) False (o)
AV " is a pre-designed presentation designed for common purpose such as photo
album or a quiz show.
......................... AT I S LT TH AT s o F o uw qaafi SeieeE )
"Chart"/ =& "Table"/ Z=s= "Slide""/ ==z v'"'"Template"'/ ¥
You may create a new presentation using a template provided by Powerpoint.
YlaTaEiEe g0 YoM [ T TFeEy 7 STANT w1 AT AU IS 9 R qhS © |

v True (@) False (rer)
We can insert a video clip on a PowerPoint Slide.
YAtz ASiee T W g9 fhedl @ UF el fFad w96 w99 © |

v True (@) False (7o)
When you move your mouse over a sizing handle the pointer becomesa ™.............
Round Arrow v'Two-headed Arrow Plus Sign Four-headed Arrow

PowerPoint Presentation is a component of following application software.
YERETEE ST AT Tl ST &7 UF f&er ¥ |
Leap Office/ foa stfea Start Office/ =r sitfea
Open Office/ stra= sitftrer v'"MS Officefunua. sitfe
"Slide Show View" is an exclusive view of your slides in thumbnail form.
“wTEE W ) dea & w9 W At T B weii #ar 2
True/ =& v'False/ e
Headers and Footers are used to add information such as slide numbers, the time and
date, a company logo or the presentation title to the top of a hand out or notes page in
your presentation, or to bottom of a slide, handout or notes page.
IS T BIST AT AICE UST & FHAL AT A1 TAES Dl ST, AT 31T ATAM, Fq=1 6T A0 ar
ST FT T HT ST & I TS AR HeX T IW FA T |
v True (@) False (rerr)
To see a preview of your slide in a window on the screen, click on the Quick Access
Toolbar and select ""Print = Print Preview"".
i ) &R # s wrss @ U w1 wen & fon, e o goar ) s w1 (BT
- fiiT =g’ #r Ao w1 T
True/ @& v False/ e
In Graphics Presentation Programs each presentation is divided into charts.
T IO T | TF ASiee aF 9red ¥ fanafor g 7|

True/ @& v'False/ o
Using WordArt graphics, you can effectively communicate your message in a quick and
simple way.

True v'False

You may change the presentation views by checking on the buttons displayed on the
R " at the bottom of the screen.
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Q.30.
Q.31.

Q.32.
Q.33.

Q.34.

Q.35 "

Q.36.

Q.37.

Q.38.

Q.39.
Q.40.

Q.41.
Q.42.

Q.43.

"Title bar™ ""Menu bar* "Tool bar" v'"'Status bar"
"Animations' refers to addition of special visual or sound effect to your slides.

v'True False
Using powerpoint presentation graphics is simple and it is used for effective presentation
on a topic.
AlEaTATEe ASIET H ITNT FIAT qga Aa uF G o faw =g 1 Ssiees 3 & forg fmr
T T 7 |

v True (@) False (7o)
A "'review" is a way to looking at a presentation.
True v'False
In Presentation Graphics "........... " are used to add information such as slide numbers,

the time and date, a company logo or the presentation title to the top of a handout or
notes page in your presentation, or a bottom of a slide, handout or notes.
ST ATEFT H, oo, FT IYANT ASi2TE H TS AT A Ul F FHUL AT AT,
FTHSE AT Aed I & = A SN CEAY, S TAES 6@, 90 X A, FOT F AT 4T
ASHLT TTEEel T W & Ty e R )
Hyperlinks/ s=wfe= Tables/ z==
v'Header and Footers/ ¥=& sk ged Charts/ ==&
The sizing handles at the slides are used to adjust only the height or the width.
e WX feara wTfoiT 83 9T ST Fad FAE AR =S F gl w1 % forg, frar s 2 )
v True (@) False (o)
............... " takes up the full computer screen, like an actual slide show presentation.
SRS " ATEfaE TATEE A S A AL AR FEPEY B O SR AT 2 |
Slide Sorter View/ wrss |téz =1 Normal View /" Awte =g
¥'Slide Show View/ sz =i =1 Notes Page/ Jrew ="
The "Outline™ tab shows your slide text in outline form.
“HTSTATET 3T IR TAES TS H AISTATIT & ©Y § feEmEr ¥ |
v True (@) False (7o)
A slide layout refers to the arrangements of elements, such as text, pictures, tables, charts
and movies, on a slide.
TATIE IS, TF TAES U)X 3H6e, T, faer, =d i) fhew S1@ wlerdica ot =gaem &7 Jeii
FIAT 7 |
v True (@) False (7o)
If you have a large number of slides in your presentation, you may find it more
convenient to use the .............. to view all your slides and change their positions.
T TIF IS T HAF TATIS BT, AT oo T IYANT FF AT AEET AT A0
TATZE N T T & 3T a9 AN | aRad= T 9 T |
Normal View/ ania =1 v'Slide Sorter View/ =ize atéx =g
Slide Show View/ wrss =it =1 Notes Page/ =res st
You may use either the Normal View or the Slide Sorter View to delete a Slide.
v'True False
In Microsoft PowerPoint your file is stored with the ............ extention.
HAISHIETHE GaTATEE H STTH A/IEA o,  TFEITE # A1 W) BT © |
* psd* * rtf* v pptx* 4" .docx*
When the pointer becomes a ............. , Yyou can drag placehadder to the location you wish.
Round arrow Two-round arrow  Plus sign v'Four-headed arrow
A "Clip" may be a single media file, including art, sound, animation or movies.
‘T’ ww R W@iftar wEw B awd & S ond, wrss, wimes ar gEie et 81 Ee ©
v True (=) False (e)
R " are details about a file that help identify it.
e " TR wrEd & faERer @ S 3§ gsEee W Weg A © |
Desktop Porperties/‘ T&reta s’ Window Properties/ fi=rs sraisr”
Advanced Properties/ tzaig s’ v'Document Properties/‘ srgiez Sradisr’
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Q.44.

Q.45.

Q.46.

Q.47.

Q.48.

Q.49.

Q.50.

Q.51.

Q.52.

Q.53.
Q.54.

Q.55.

Q.56.

Q.L

Q.2.

Q.3.

The ""Sizing Handles™ at the slides and corners of the selsection rectangle can be used to
adjust the size of the place holder.

o e o s & e § 3R AT A SR “arsioiT g’ #T STENT ©EsesT & TR

wgfera w1 % forg fomar wmar 710
v True (@) False (o)

To open a file that you have previously saved, click the Ribbon and select "Open™".

Tl AT H TS HrEA H @re & oy, Rew = fFes w6 ‘i’ Jeae w1 T

True/ @& v'False/ 7o
e " is the main editing view.
..................... y= ufefdn =g ¥ )
Slide Sorter View/ wrss |téz = v'Normal View/ sivie =g
Slide Show View/ wmss @it =1 Notes Page/ s ¥t

We can insert a audio clip on a powerpoint slide.
qiaTaize JSiee ¥ 80 el F qurEer g § |
v True (@) False (7o)
In powerpoint the “Insert” tab contains tools to design your slides.
True v'False
The “........... ”” tab contains the basic formatting tools.
e 7 E ¥ afew watET T e # )
“Design”/ fesirzw “View”/ =1
“Insert”/ =& v”’Home”/ gm
The “Slides” tab makes it easy to navigate through your presentation and to see the
effects of changes and also rearrange, add or delete sliders.
v'True False
The “Outline” tab shows you slides as your thumbnail sized images while you edit.
TRe F AT ASTART T AT TAZST BT GG F AR B qE@ F w7 § @ 2
True/ @& v'False/ o
In PowerPoint the “Insert” tab contains tools to design your slides.
darErse ¥ T 23a ¥ wrse e & fow oo B 2

True/ = v'False/ e
HEA F @, ¥ 7, B F1, R o9 F@ & e« qefiia w0 9rar Jifed 97 |
vas AT

............................... TF ORI s ) S ASeT #F ol wrget & forg i sk 3T & wichie
T weq # fafEra w2

ESIESS T ATEX SR Tl
TS Y qFETATEE F LIE FIA 8, AT T e ¢ F A0 | AW & § s Aoee Sl
T

Vgt AT
T G H TS A BIET TER AL HAMA 2
VEEE |ieT EIEE TSSO ASTATSA

DBMS Practice
T UF W F wrT fhes & AW A e R g © |
You can start the name of the field with a space.
=&t (True) v (False)
e " UF STETeE Steded 7 fomEr Swn e s W Rete foem d) weitia s a9 Aee
Rt ® ui%cﬁh F F fore frar smr 71
R " is a database object that is mainly used to enter and display records and make
changes to existing records onscreens.
F¥ (query) vt (form) farE (report) Zaa (table)
TEAY o) TH fAfire SR wET ST B ® A 29 W Aar REtE sied o = dedt ¥ |
Primary Number is a unique, sequential number that is automacically incremented by
one whenever a new record is added to the table.
@& (True) vem (False)
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Q4. = Faw TH RFE o 2 oed RAE & ar & g1 91 999 ST 3/ A @ 2 |
Each column is a record which is the smallest unit of information about a record.
@&t (True) v (False)
Q.5. W fiiT fmr S A aren deeye © Swar dae A Fls R e s e
A form is a printed output generated from tables and quries.
@& (True) v (False)
Q6. f= ¥ Ter-sfA=T 39, Y0 AR FAE T2 B ¢ |
The ribbon has Task-oriented Tabs, Groups and command buttons.
va& (True) e (False)
Q7. .. TF TOFIAE IeTeE Aoe foeed & S %2 a9 ¥ GO # 'R, 9,
qa%v AT X TS FT FHAT 2 |
............. "isan electronlc database management system which can store, organize, access,
manipulate, and present information in many different ways.
v'um TE uRE 00w (MS Access 2007) w ww =5 (MS Word)
ww uy uwa (MS Excel) ww ug yraeEtse (MS PowerPoint)]
Q.8. U ZEEAT TG F ARFAX ITNT I2T99 FFR | B6T 7 |
A professional database is the most widely used database structure.
@&t (True) v (False)
Q.9. aw gum fihee g7 UF TR ¥ wafEd & © |
The tables are related or linked to one another by a common field.
vagr (True) T (False)
Q.10. == 39 32T T A JoFe FA 7, A “Rewer MR’ F st zmen Rwier Todis gt S ¥
When you select a data type, its default properties are displayed under ""Display

Properties."
@@t (True) vem (False)
Q11 “... 7 EET T(ET HT ST Fal GRS F €I FA F 1w far st 2

T " data type is used to store numbers only.
smse (Auto Number) e (Text)  v=ax (Number)  3z/zr=w (Date/Time)

Q.12. fewite I7g 1 ITNT IA Ieg F U w7 & forg fFar S 2, S 77 Rafs & sie o ) fves § &=«
2 UeT B AT R
A default value is used to specify a value that is automatically entered in a field when a
new record is added.

va&r (True) e (False)
Q.13. “.... " TFE 00w H TIAT FT WX FE T |
T " stores the information in Access 2007.
vZaa (Table) Fasr (Quries) fard (Reports) s (Forms)

Q.14. e Wodt UE e & S fhes T Aol wEr ¥

A field property is a characteristic that helps to define a field.

va&r (True) e (False)

Q.15. “... " TaT TR F ST T, SAGHE, Ah A B =R w F forg frar s 7

TR " data type is used to store images, documents, graphs etc.

srwfe® (Hyperlink) v'OEL sitssiwe (OEL Object)2#ae (Text) feafwsm (Discription)
Q.16. “.. ”wﬁwﬁ@%&aﬁmﬁﬁa&aﬁaﬁww%aﬁﬁﬁﬁuw%l

R " decides the maximum number of characters that can be entered in the field.

wite (Format) =gz o= (Input Mask)  @wr= (Caption)  v'feee @mew (Field Size)

Q.17. =eE ¥ A o ¥ =R ERT T

The information in a database is stored ina ..........c...........

=& (Chart) atF (Box) wreeT (Folder) vZaa (Table)
Q.18. .. TF fRwiee I2T TT2T T A THHT SUHNT I1sE, Theg S G&aT & foeor sie ger fSmat womr =27 o

ST, W %ﬂﬁ? T w e & forg fran smar #)
RS " is the default data type and is used to store text entries like words,
combinations of words and numbers and numbers that are not used in calculations.
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Fae (Text) e (Number) = (Memo) vFEr (Currency)
Q.19. vFE H AT TIT A FAS AT FEAS FH § AIE F G99 @ |
In Access, you can sort data in ascending or desending order.
va& (True) T (False)
Q.20. Terw ¥ fll fawy W F18 F R Wi F & fore vRw Al wihe sem & 7, B s
FET T |
Access provides different window formats called ""Lists' to display and work with the
objects in a database.
@& (True) vem (False)
Q.21. vF" ¥, TUF ITEE FHcll I3 H LR BT 8, o mwee= § -
In Access, every database is stored in a single file which has the extension.
".docx™ "ortf* v'".accdb™ "xt™
Q.22. =7 =y, fhes ¥ W T T F THR F AU FE@T B
The data type defines the type of data the field will contain.

va& (True) e (False)
Q.23. .. wT 3T fhee ® "ufea YeT #r Fafteq w7 & forg e wmar 71
A, is used to identify the data stored in a field.
o (Table) vfres = (Field Name) arr (Box) s@e (Bracket)

Q.24. Z=om gwEfad AT w1 UF W @UE T |
A database is an organized collection of related information.
vagr (True) T (False)
Q.25 ‘. " 3T UE HT ATEE TACT & AR ATTEFAT F AFAR 2T TG H Faf wwaw )
M " simplifies data entry and controls what data is required and how it is to be displayed.
wiwe (Format) v zge wr= (Input Mask)  #=r= (Caption) wies arest (Field Size)
Q.26. TFE @ =AY H F T Fe TR FE@T T, S FAT B TR FA AL T FET A AT FA F A

FIAT T |
Access automatically creates a code for the primary key, which helps makes quries and
other operations. wsr (True) v (False)

Q.27. . T F FE TR TS FET 7 |
............. provides a number of data types.
7€ 2000 (Word 2007) vUwRE o006 (Access 2007) THRA
200 (Excel 2007) R @rEz jo0le (PowerPoint 2007)

Q.28. == % =g RtE Sremn, feehie war ar MREE FA1 Frhr H3 Ber ¥ )
It is difficult to add, delete and modify records from a table.
@&t (True) v (False)
Q.29. =™ R00w¢ F ‘B FASE” W= ®BH F AT FAT FEE TAW 2 |
The ""Form Wizard" feature of Access 2007 makes it very easy to design forms.

vagr (True) T (False)
Q.30. W9 3T IO WAAd ¥ AT TF 47T 2199 I &, 97 29, B, R RO S8 Iemw sttsorse #1940
Sfaie 39 § wWieE W g

When you open a database or create a new one, the names of your database objects such
a tables. forms and reports appear in the Navigation Pane.
vagr (True) T (False)
Q.31. = duaq Hew (= wies e 8) R afowr ¥ (B RatE #Fs0 ) ¥ v 8w 7
Charts are made up of vertical columns (called fields) and horizontal rows (called records)
@& (True) vem (False)
Q.32. W UH URE T FT WA H ITNT T AT SAedl RAed TR F T 8 |
You can quickly produce reports using some MS Access features.

V&gt (True) T (False)
Q.33. “ " R T S o 2ae W TR g S | e & o ar g # e w3 & fog

TR F T AR Avfiag w1 T
TR " are windows that you create and arrange in order to easily view or change the
information in a table.
aa (Table) vFras (Quries) farE (Report) wiwr (Forms)
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Q.34.

Q.35.

Q.36.

Q.37.

Q.38.

Q.39.

Q.40.

Q.41.

Q.42.

Q.43.

Q.44.

Q.45.

Q.46.

Q.47.

TAaftea stEem ar sravEsanEt ¥ Aa w0 ® g o 7 F2T UET W AT FAT B |
R " restricts, the data easy to meet certain conditions or requirements.
3ferem Twme (Validation Text) fewter a=g (Default Value)
vafaeem =a (Validaton Rule) we (Format)
W TR A A AT G AT FB A B FA F AIT FA B
Forms help you print same or all of the information in a table.
@&t (True) v (False)
R " 3T T HT ST 3 A TFAE BT ©IR FA § 5T o et & Forar Taae fhes § w8 =61
forar < | |
R " data type is used to store text that is too long to be stored in a text field.
Fme (Text) == (Number) v&=r (Memo) &t (Currency)
“feafrae’ TFee St F T W@ Bies & Fuia & forg T ST )
The "Discription™ text box is used to describe the field.
vagr (True) T (False)
R " o’ FY oS Fer FEiRa w ar 3o UeX w & fore "aa T )
M " specifies a field caption or a prompt for the user to enter data.
wie (Format) zAge W= (Input Mask) vaw (Caption) e @mew (Field Size)
B TR F F o “wi e =Rotes TO% ¥ AT AHiEsE wT © |
""Form Wizard" guides you through the steps required to create a form.
vagr (True) T (False)
Hieg ¥ "ufed 3eT # e + & forw wies Ama w61 SwanT fRar ST 7 )
A field name is to identify the data stored in a field.
va&r (True) T (False)
Rwter I v sifvrafya & ed =) F3 arg Seg #1 9ui= 3T 21
A default value is an expression that defines acceptable values.
@&t (True) vem (False)
TAF A T hiee B @ o Rl sy, o ar s @ g el g S 2
Each row is a field which contains all the information about a person, thing or place.

=& (True) v (False)
TEES FRE BT =R |
A primery key must be
gf® 5= wire 9@ (Unique But Permit Null) Ygi® gz Fe 7@ (Unique And Not Null)

T-gf+= g A 7@ (Non-unique And Not Null)
TA-gi® Uz wiwe 7@ (Non-unique And Permit Null)

= ¥ ¥ A uw S Y wfEar 37
Which of the following are functions performed by a DBA?
szrew fesrs (Database Design) faeew fFafdr (System Security)

s ua e (Backup and Recovery) v =it All of the above)
R 7wk AT 3T AASiE Tiiae © et STt TEeE 9uR w1 A fagrewer w5 & forw fear

........... " is a relation database management application that is used to create and
analyze a database.
=g =oo0w (Word 2007) v IFE 000 (Access 2007) foreewr
faafEr (System Security) R @rEe jo0le (PowerPoint 2007)
T SR & EoT A TR S A e & AFER AT FI AN a9 TR F qE §
You can create as many tables as you need to store different types of information.

va& (True) T (False)
I 7 O A W TF WIee IqT Wies! 1 9 7 of T3+ R & forg uw fafire w30+ & aio wwem
& HET F |

A, " is a field or set of fields in your table that provied Access with a unique
identifier for every record.
e (Password) = @re (Special Code)
v #t (Primary Key) fafere #re (Unique Code)
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Q.48.

Q.49.

Q.50.

Q.51.

Q.52.

Q.53.

Q.54.

Q.55.

Q.56.

Q.57.

Q.58

Q.1

Q.2.

Q.3.

TIET T WA 1 O¥8 Toe (AT ST T & |
The photo can be inserted as a file.
@&t (True) v (False)
a9 W 3T 32T H A9 IR R ¥ AR e & FAfe wieg 9 omEr wR w7 )
You can analyze the data in a table and perform calculations on different fields of data.
vadt (True) T (False)
2T WRART @ @ I B AT § @ H AGE FAT © |
Formatting the data often helps in finding some particular information quickly.
@& (True) vem (False)
TG AT ARG FEA FT TIT =0T FT 77
What is the first step of defining a database.
Ter| # fiwrew w@=w (Designing the database) Ter @t 5w & (Collection of data)
v¥erem # @ 3= (Planning your database)  3et @t ffserze war (Digitizing your data)
S 3 i freg A#ie # 9w e € ar (BT By’ 29 S war v
The "Print Preview' tab appears when you view the table in the print preview mode.
vadt (True) T (False)
T TER F ITOE Sierde S 29d, B, FA0e AR RAOE & Ko @ @ iR R v & forg 3eefe
wT SyanT fRar ST AT 2 )
Datasheet view can be used to create and view the design of all types of database objects
such as tables, forms, queries, and reports.
=&t (True) v (False)
Tofroudougo FT ared 71 DBMS means ...................
v3om fawe faew (Database Management System)
A Feie s (Domain Management System)
e #awwe 992 (Domain Manangeemt Server)
= FAee wwrea (Domain Management Style)
T e off ghftaa war ¥ & ww R § AF-sos el fies i iR 98 /9@ stent B |
Access also ensure that every record has a non-blank primary key field, and that it is
always unique.
vaEr (True) T (False)
‘Iefize v’ whies & T fewiee Ieg @1 Auiw AT §, S 3ET W F A @ JAR B T |
“Validation Rule” specifies a default value for a field to be automatically field n at the
time of data entry.
=&t (True) v (False)
T H T, B, TS § T F T /Bomsa 7 T AR Faw T&= F1aT © |
Design view provides a row and column view of the data in tables, forms, and queries.

@& (True) v (False)
You can enter up to charactess in a text field.
375 125 235 v'255
Internet
AT AN TF THFRE FT oo T
Netsacpe Navigator is a type of .......ccccceeveneene
gfeferdt smma (Utility Program) sirfe feew (Operating System)
varsse (Browser) g sitatar wwmw (Web Authoring Program)

TS T B 94T =9 F 5, o http://www.mkel.org", dr g8t .org # e § -
When you type an address such as ""http://www.mkcl.org™, in this .org indicates.
sRfsmer 3= =2z (Original Web Site)

Ftafttae a= "rse (Commercial Web Site)

v sititArsserst 3w |rge (Organizational Web Site)

ugaeEa a9 |rse (Educational Web Site)

.......... TH ............ FT IFAT F& To8 915 A9 W 710 A 0w Rwg w99 #2 99a o |

You can search the World Wide Web for a specific topic by using ............ and ... .
ey, fRest (Gophers, Fidos) @4, 94 e (Scanner, Search Engine)
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Ve i, T=waw (Search Engines, Indexes) sraew, =g (Browsers, Lurkers)

Q4. ... FaHt & AR 91 AT I AT UF FQ@ B WS S 2 |
AN () I is a set of rules for how information and messages are sent over the internet.
vaema (Protocol) gz wa @ (ISP) wrere (Applet)

THATATA, BTEAR TFe Ams ovast (HTML Hyper Text Markup Language)
Q.5 Zewe w o fawg w ==t w1 A owed § -

Discussion on the internet about specific topic is known as

=t (News) v==r g7 (News group) = (Verinica) zae (Telnet)
Q.6. =¥ ¥ FFAT TF TFR F MHA a1 57

Which of the following is not a type of protocol?

ppp TCI/IP v'ASCII = & @r$ 7=t (None of these)
Q.7. =A% ¥ FAT TF TFR F MH A &7

Which of the following is a type of protocol?

ASCII RAM YTCI/IP DBA
Q8 I wmTwFITITE -

The three parts of an e-mail message are

FErdt/smedy, S wa smEswad (TCP/IP, Domain and ISP)

Ifeem, fearzw wa #=x (Destination, Device and Sender)

v¥ex, wiew wa =R (Header, Message and Signature)

Fd, sredt wa weer (TCP, IP and Message)
Q.9. w fawa & FFgY FT FIE § e AT Aead § -

The network connecting several computers all over the world is?

Zze (Intranet) vZz@e (Internet)  smi=e (Arpanet) eas (Network)
Q.10. =% ¥ F19 TF TSR T |

Which of the following is a browser.

a7 |rsz (Web site) wrwEe (Microsoft)
vzt wrr (Internet Explorer) T Tg T, (WWWw.)

Q.11. & A wm = 9 )
The terms DNS Stands for.
Te7 Aft few (Data Naming System) g 7w few (Do Name System)
VI 7w faew (Domain Name System)  gwime Jfa fawew (Duplicate Name System)

Q.12. ZFewE - Uga Al o & FIT e B T

Internet e-mail addressis ...........cc........ for every user.

vfafree (Unique)  w= & (Same) tw wam (Common) =% & #iE =&t (None of these)
Q.13. it 3= |rsz ® Al F F U R A e H ST AEEEF BT T

For navigating any website, user has to enter
vgarta (URL) oo =g ssg (Www) dididt. (PPP) =% & =g =&t (None of these)
Ql4 amaw g sif wT 7 7
What is the full form of E-Commerce ?
Efaer #m& (English Commerce) vzoagitaw wmeE (Electronic Commerce)
zafrg® =g (Electric Commerce) tferiz wmg (Element Commerce)
Q.15. e &1 ¥ So & forg, ot S Bl & o
To send e-mail to someone you need .............
Wiz vzw (Resident Address) v'Eze watefadt (Internet Connectivity)
%7 vga (Fax Address) T & @2 7=t (None of these)
Q.16. ... FT SHENT A UST S@ & forg foam sar 7
............. is used to see the web page.
zatFd (Inbox) Remsfea o (Recycle bin)
vZewe wrarx (Internet Explorer)~eas ~ewgs (Network Neighborhood)
Q.17. ¥ R u&@ T T AW F4T1 27
Full form of URL
gfada @ @aex (Universal Resource Locator)
vgfw e aex (Uniform Resource Locator)
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Q.18.

Q.19.

Q.20.

Q.21.

Q.22.

Q.23.

Q.24.

Q.25.

Q.26.

Q.27.

Q.28.

Q.29.

gy | d@@ex (Uni Resource Locator) i ¥ =re 7=t (None of these)
HITH TT 1 G ¥ B e | e #ar 2 |
Modem convert data from a CD to a hard disk.

@& (True) vem (False)
TAH ¥ FITET TF G S 87
Which of the following is a search engine.
e (Google) sieet et (Alta Vista)arg (Yahoo) v =it (All of these)
T HEE H FAT AT 27

What is meant by E-Commerce?

v st @rs w4 T, wers=e "@wreE, snfe (Online selling, puchasing, account handling etc.)
g fawa 9 wer (Sunject commerce stream)

e qEemst ¥ ey & foru safres Suwr

(Electronic equipment to deal with commercial problem)

I =+ft (All of the above)

.gov, .edu, .mil, 31T .net aikE TFERw™ F Fad ¥ |

The extensions .gov, .edu, .mil, and .net are called.

SruawE. (DNSs) -7 zmiew (E-mail targets)

v wrea (Domain codes) & Z ugw (Mail to address)
EEIRSIES I ER 1 1< 1 R % ITRE B % |

Web spiders and crawlers are examples of

smss@ (Browsers) Y&+ =@ (Search Engines)
w=dwAue s (HTML Programs) wore (Flames)

AR TA FATE ?

What is an URL ?

Tee AT3E A9 W gAA & for swwTe R S aren areaar ae

(A software package used to cruise the World Wide Web.)

Ve aree 39 W @ # uw war (The address of a resource on the World Wide Web)
R Zetre faste # <ot arem o= (The terms used to describe an internal wizard)
arzd Je smw (sAfafies Rae zrew dwawt) (A live chat program [Unlimited real time language])
e § WWW, & T 919 § 7

What does the abbreviation "www."" stands for.

Vg arss 3w (World Wide Web) arse =tz a9 (Wide Wide Web)

o2 fagsr 33 (World Width Web) Tee fag 3= (World With Web)

FFsd A HEE | o B ST Wi 31 FIAeT T FA arel a9 A5 FEAR § -

Website that allow the user to search for data on keywords is:

== = (Chat engines) w=q (Routers)

o wax (Web Server) va< fs=w (Search engines)

T ¥ W fawa #§ W 89 aren 99 S0 Sear o7

Which of the following web search engine is used world wide?

= (Domain) v (Google) =z (Toggle) = & %2 =18t (None of these)

Tt fao o |9 R W e, FT TN FIA GAT ST AT KA Sl © | 98 See@ ol aaar |
afeara Bl ¥ |

When you use a(n) ................. to search for a topic, the information you search through is
organized into a database like structure.

Y&+ M (Search engin) =7\ (Index) wrzee (Spider)t=ie (Applet)

e W & T b & SR 37 FEl & S SO e O a1 999 Wl 9T § 7

Which of the following system electronic letter or message sent between individuals or computers.
vi-3a (E-mail) @it wrs= wfdgw (Online Service)

e | (Share Resources) e wa #wafer (Voice mail messaging)
TARTT AT BT FON HAREH W G H S F o -

To add current web to the favourites list.

Vs “Gaftew - W g wafew’ (Click "Favourites - Add to Favourites'™)

s ‘Tz - warem (Click "Add - Favourites)

26
Deep Training Institute Pvt. Ltd., Alwar



Q.30.

Q.31.

Q.32.

Q.33.

Q.34.

Q.35.

Q.1.

Q.2.

Q..
Q.4.

Q..

Q.6.

Q7.

Q..

Q..

o “wrEwr - wafea (Click "'File - Favourites) T =it (All of these)

g # 3T W U A ¥ gEd A5 R AW A AT # Fed § 7

Moving arround the web from one site to another is reffered to as ................

fefwr (Linking) vadmfar (Navigating) st (Hopping) gt (Paging)

e & a0 A A Ao TG F AT G TR w7 Faw) w e war )

A protocol defines the rules for passing information between two or more computers.
V&gt (True) T (False)

AT WX S TS A BIe-BE TSt W fawifor et & Bl www ¥ -

Information sent over the Internet is divided into small pieces called.

v¥aza (Packets) ddfrdsr (PPPs) 2-#a & w&r (e-mail forms) #&ssr (Messages)

T AR TE T 12 W S WE e w1 A # |

Protocols like PPP and SLIP are used for.

v3et zimwe (Data Transfer) sme siw 2zwwe #==e= (Dialup internet connection)

<o e (Domain Registration) T & =2 =&t (None of these)

A THR F HIST A JIEI3E H 90T © |

The .com indicates websites of .............. types of organization.

vFmfitaa (Commercial)  #fwea (Complex)  #w= (Company) =t (Cargo)

Fee TR R A Ot § Eew AT e FEA @ |

Sending messages on the internet to another persons mailbox is

I-fosmm (E-Business) -3ex (E-Letter)

vi-3a (E-Mail) @z 7ot (Cyber Mali)

PIMP

This is a type of personal information managers.

I8 TH THR FT TG THALT Ao B |

MS Word 2007/taua. =€ Ro0¢ MS Excel 2007 /tata. Tt Roow

MS PowerPoint 2007/ta.td. arer @rEe 2000 v'MS Outlook 2007 /ftats. smsegs Roow

You can attach all sorts of files to an e-mail including Spreadsheets, word processor docu

ment database, even sound recordings and graphic images.

v True False
To create a mail, We click on "*Mail in the navigation pane.
v'True False

You use the ""Send/Receive' button to Send and Receive mails.
Iz 7 fe ¥a F fog “Ye/REa” 929 1 S #1 9w R
va& (True) e (False)
If you want to personalize your work environments wish to use a tool that organizes your
contacts. Schedules etc. You will use.
T AT I FEAT FT AT TAAT A6 & AR H{IA Fi2Fed, USTed, S A AARAT F4 & fog, 7o
FT IYANT FEAT A6 & qT AT 90T FH4T |
Microsoft Office Excel 2007 / wrssaiwe sitfter Tae 200w
Microsoft Office PowerPoint 2007/ wrswratee iR 9rar @rEe 00t
v'Microsoft Office Outlook 2007 =tz siftha sIzg® 000
Microsoft Office Word 2007/ wr=wmaiee siffea a€ 200
Entry in MS Outlook 2007, that losts for more than 24 hours is called as
THUA. ASTIF 2009 H I T AT T R ¥ He IT IqH HATF sl & Ar 98 Foarl ¢ |
v'Event/ =T Exhibition/wrafsfae= Mail/ s Calender/ =d=z
Creating a Mail massage is also known as ""Consolidating™ a mail.
T AT TR F A FARRET F 9@ ¥ off S )
@&t (True) v (False)
The most important feature of outlook 2007 is sending and receiving an e-mail.
ATEHATE ASTIF 00l FT FG HEATUN Wi 3-HA B Wl T I FLAT 2 |
vaEr (True) T (False)
A is a descriptive keyboard or phrase used in MS Outlook 2007 in which you can
assign related items.
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Q.10.

Q.11.

Q.12.

Q.13.

Q.14.

v'Categary Mail Notes Points
Sourting tasks is the process of rearranging items in ascending order.
[qitET =rew u frar @ s gr 50wt 6 St ar s w6 W ST S 8 |
V&gt (True) T (False)
The ""Notebook™ is an electronic book. which includes detailed information of all the
people with whom you communicate.
“Aregw’ TF ToFAE F Bl 3, s 37 wi At & ar § faraa g B §, SEd |
T FER L T |
@& (True) vem (False)
................ are seprate external files that are along with you e-mail message.
................... TF 3T HIEA & S AT9F S-HeA AAST & 91 St 8 |
v’ Attachments/ se=riz Options/ faweaE-mails/ 3-w= Parcels/ wr&e
A task is a personal work related action item.
THUH. ASETF 000 H ‘T’ UF T6AA FE G TR szew’ ¥
va&r (True) T (False)
The "Instant Search™ Feature helps you to quickly find items in Microsoft Office

Outlook 2007.

Q.15.

Q.16.

Q.17.

Q.18.

Q.19.

Q.20.

Q.21.

Q.22.

HISHETE AT 000 W ‘TRT g9 H=R AT J50 A AZEH HT Ao | HEG Fa@l 2 |
V&gt (True) T (False)

In MS Outlook 2007 you can update the status of the tasks at any time and specify and
percentage completed.
THUA. ASTIF 2000 H T H Red I [l off awg wifiq X 99 & AR ®ed 9 T 9T
wfererer sefia w2 @@ ¥ |
vadt (True) T (False)
If you add a recipient’'s name using ""BCC" the name is not Visible to other recipients of
the message.
I AT A T FA ATl FT A BCC H S § A1 A8 AW AL 9T FA ATl 1 feArS AR
R
vadt (True) T (False)
When you start Microsoft Outlook 2007. All the mails that you receive gets deposited in
your "'Inbox" Folder as default.
S ST ATSHETE ASTIF 0000 B WIE FA 8, A A0F g0 9 wft 7, Repfer =7 #
‘Tt oSt ¥ ST BT ¥ |
V&gt (True) T (False)
Once We click on the flag symbol next to an important mail it gets added in the To Do Bar.
S A B AEEqet A F e § vt & fae R few #Ra § @1 9% wa ' -y A
¥ g ST )
V&gt (True) T (False)
You may need to save your contacts to a file, so that are available for use in the future.
Thisis called .................
Fiedeq H AT ¥ I F forw wEd § AT FA A FAawEAr B qEdr ® B
FEd T |

""Saving"/ #fEw "Importing"'/ st
v Exporting" foFaafET "Extracting" foragfrET
A Mailing list is a collection of contacts.
AfeT T AT F FFEH HT AT B |
vagr (True) T (False)

To Forward that mail that you have received, click on the mail from the inbox and than
click the ""Forward" button.
o e =1 s R 7 € S wikags 7 % O 59 3 ) o 7@ (wiEs” 92
Tt w2 )
V&gt (True) T (False)
""Notes" are an electronic version of paper notes that you use to got down quick reminders.
28
Deep Training Institute Pvt. Ltd., Alwar



Q.23.

Q.24.

Q.25.

Q.26.

Q.27.

Q.28.

Q.29.

Q.30.

Q.31.

Q.32.

Q.33.

Q.34.

v'True False
If you add a recipient’'s name using ""Cc", the name is not visible to other recipients of the
message.
e AT A I FA At w1 A “Ce” | S=d &, W a8 A A AT FA aral # e "@t
qgar 7 |
@& (True) vem (False)
When you open Microsoft Outlook 2007, you will see a navigation pane on the left. Which
contains catefories such as mail, calender and contacts etc.
TG AT TH.UH. ASTIF 000 Y& FAJ & A1 a5 O UF e 377 gar & ad |,
vagr (True) T (False)
In the Tasks Timeline view in MS Outlook 2007. The tasks are arranged according to
their due dates.
THUH. ASETF 2000 H T’ & 1A A3 T9F § a1 216 I8 W B & qoATgar Jefiia
B B
va& (True) e (False)
Sorting ""Categories' is the process of rearranging items in ascending or descending
order.
qifEm ‘IS’ H R sreew A A v sqEd w9 W gAiea oy A ufkar ¥
@& (True) vem (False)
In MS Outlook 2007 you may add contacts form different books into your mailing list.
THUA. ASTIF 2000 H Y “FHieFe HT FWT-HeT Uz g & Afernt forer | e w9t 71

vadt (True) T (False)
When you went to convey the information that you have reveived to your friend or any
other person you may ............. the mail that you have received.

TS AT AT IS GAAT B ATT AR AT AT AN HT AT 0BT T, qATOAT 39 Reg A7 e

R I 7 FT gFS B |

"Share""/ ?=R” "Give"'/“fa” "Send"'/“&=” v'"'"Forward""/*wias”

""Cc" stands for carbon copy and ""Bcc™* stands for blind carbon copy.

“CC” wE= HdT FT |t =7 & X “BCC” SATEE FET HIdT F | ©9 7 |
va& (True) e (False)

The oo is an electronic book, which includes detailed information of all the people
with whom you communicate.

.................. T Tl g §, e 57wl A & e ¥ e g @ ¥ ) e e

o w=e T B )

v'Addressbook/ wgw g% Calendar/ ==z Task/ zr&=n Notebook/ reg®
You can use a flag to quickly create a follow-up item that can be tracked in the To-Do-
Bar, in your Inbox, and even in he calendar.
YEATEF RIEA-3T ATZEH F JAR FA F {0 FonT F 370 I a9 8, o o sAara| o
AR FolsT § T-F I A I FL 94 F |

va& (True) T (False)

You can sort your tasks in MS Outlook 2007 according to subject by selecting ""View
- Arrange By = Subject™.
T FET HT ATALT AT FAIUST FH | WA & o0 39 78 a8 s & View = Arrange by
-  Subject.
va&r (True) e (False)
When you start Microsoft Outlook 2007, all the mails that you receive get deposited in
your "'Drafts" folder as default.
TS AT ATTHEE ATITH 000 B ©E T & AT ATF T 9T a9t 7a, fewhiee =9 4,
‘g’ HIeeT § AT BT ¥ |

@& (True) v (False)
ST S ATl Fed T F forg, Afiem 3= ¥ ‘T’ W fFow v )
G AT
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Q.35. @ AT AITHEGE ASTGF 0000 H ©WIE FIA &, AT ATF T T Y Fa, Repfee =7 H
‘g’ HIeeT § T BT ¥ |

&Y T
Q.36. afe 5T #er WA F=A ATt w1 A CCH S=d & AT T8 A T AT FLA arell 1 f&ams et
T E |
&Y LK)

Internet Web and Electronic Commerce

Q.1l. v« uF 3« |rze fawRm far S 7, ar e Sex foiae wisar &1 uF a1 <@r S @ 3@ S A9 giaen

wdh e fohar St ¥

When a web site is developed, the various interlinked files are grouped together. This is

achieved using which facility.

B e (Hypertext) veew fiwm (Hyperlinks)

e (Network) =1 & #1¢ 7t (None of these)
Q.2. Z=we ® "www'' F Hfer w7 T e § |

What does the abbroviation "'www"" in internet stands for:

vaeg arzs 3= (World Wide Web) arse arss 9w (Wide Wide Web)

o2 fagwr 33 (World Width Web) Tes fag 3= (World With Web)
Q3. Tl & S AT TF TEE AR ¥ |

............. is one of the fastest growing internte application.

%= (E-mail) vifim (Shopping) ==f&w (Investing)  =rfors (Commerce)
Q4. . FAGET A TF A2 W, e aee A A9 F fow YR e T ae #

............. is the new computer language used to write animation and games for the World

Wide Web.

Vst (Java) = (C) W+ (C++) w=dmea (HTML)
Q5. ¥ wfer giar weEr, wE SR AT 9N i W

.............. include mailing lists news groups and chat groups.

v==t % wgz (Discussion Groups) Zzxe wigE (Internet Groups)

sred. % wge (IP Groups) = & vt (All of these)
Q.6. =9 ¥ wrar W RE T 7

Which of the following is a search engine.

e (Google) sreet faweT (Alta Vista)arg (Yahoo) v =it (All of these)
Q.7. = 99 # =39 99 ol FET AW 2 |

Directory Search is also known as Index Search.

vadt (True) T (False)

Q.8. M T W H JR F AIAT 7 |

In IRC, R stands for:

Raw (Real) via (Relay) R=te (Record)¥=w (Rendom)
Q.9. tgoeEw T e T &, FEEr Wt ® o @ # 0

Applets are the special programs written in ............. language.

vamar (Java) t=iomua (HTML)  w=éidrdy (HTTP) T & @rs 7=t (None of these)
Q.10. =%= ¥ FAfofaa @it g s a7 & % fam

E-mail includes all of the following basic elements except.

7=x (Header) v'gezx (Footer) afes (Message) weare (Signature)
Q.11. === afafer sror FIA @ B

Instant messaging allows you

vE o Afess a9 (Send E-mail messages) et #r siesw (Sharing the data)

FaE AT F g s <o 2 1 (Instant reply of your messages)

ATAAF SHET | B F O 957 Q10 & UF A1 AqAd A H GAR FAT

(To communicate with many at once in a conversation that occurs in real time)

Q.12. & 3w ww fuw & fog FT AN FA T, AT IS R IO TS GT TF 2 & 59 o |
wfST BT SR 2
(When you use a(n) ............. to search for a topic the information you search through is
organized into a database - like structure.
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Q.13.

Q.14.

Q.15.

Q.16.

Q.17.

Q.18.

Q.19.

Q.20.

Q.21.

Q.22.

Q.23.

Q.24.

Q.25.

Q.26.

Q.27.

va< s (Search Engine) ===a (Index) =rzee (Spider)v=e (Applet)

.gov, .edu, .mil, 5T .net F zFaE=T A e, FET T 2 |

The extensions .gov, .edu, .mil, and .net are called.

freawa. (DNSs) T e & fenfar (E-mail targets)
V3= & #rew (Domain codes) warst # ¥ wr (Mail to addresses)
I TR T A o off R o # )

(Web spider are also known as search engines.)
@& (True) vem (False)
B2c,C2C s B2B ... F TR T |
B2c, C2C and B2B are types of ...............
% 7@ (E-mail) v ==& (E-commerce) 3 @@ (E-cash) =% & =it (All of these)
=t 3 arze @ Afe 79 F o, TRA H YT HEAT BT © |
For navigating any website, user has to enter.
vgarta (URL) =g osog weg (Www) dididt (PPP) ==& & =€ =€t (None of these)
T THLAT AR FAE & IR 7 |
Web spiders and Crawelers are examples of

smss@ (Browsers) V&= i (Search Engines)
i TAua. s (HTML Programs) wor (Flames)

e I TR T [T I AT B Gl w2 |

The .com indicates website of ............ type of organization.

varfersr (Commerce) st (Complex) FwAr (Company) Fmr (Cargo)
TS T W H AT ¥ |

ISP stands for.

Zza ata| @ (Internal Service Plan) T=vre wfaw == (Internet Service Plan)

Ffewra wffm = (Intyergal Service Plan)  v'z=<wz afdw warssz (Internet Service Provider)
............ T &, S 3w fEwe * o s v ww )

........... are programs that provide access to web resources.

varssw (Browsers) &= Efswww (Search Engines) swms (Programs) ==# & @sft (All of these)
fawa s & Far 39 w9 I wanr T ST s ® 7

Which is a web search engine used World Wide ?

== (Domains) v (Google) =t (Toggle) = & =t (All of these)

Ferre W T fafore wg st FET ST 2 |

Discussion on the internet about specific is known as

warare (News) vaar=me wgg (News Group)
Fatr=r (Veronica) Tz (Telnet)

g AR UA F QT &9 T |

Full from of URL

vgfae faw daex (Universal Resource Locator)

g fas @ae (Uniform Resource Locator)

gfy s @eex (Uni Resource Locator) T & @rs 7=t (None of these)

.............. o oy S € e strar # forer i g

............ are the special programs written in Java.

smar s (Java Programs) vuueea (Applets)

seea (Projects) T ¥ =g 78t (None of these)
TH & 9w HAeT ® |

FTP stands for.

wee ziawe Sowe (Field Transfer Project) wr=a zimwe sowe (File Transfer Project)

v'wrEa giawe et (File Transfer Protocol) =1 & #1728t (None of these)

TTSS F M F ®F H T0T 37 AT0E NUATAT & AETHEE AT FY, TR AT ST &

Plug-ins are programs that are automatically started and operate as a part of the browser.
vagr (True) T (False)

F-T€ T F 599 99 oY FT A0 7 |

Keyword search is also known as Index search.
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Q.28.

Q.29.

Q.30.

Q.31.

Q.32.

Q.33.

Q.34.

Q.35.

Q.36.

Q.37.

Q.38.

Q.39.

Q.40.

@& (True) v (False)

afe s “http://www. mkcl. org™ S/ o #7 2T =9 21 T 3% .0rg ghua war £ | aw o
e B

When you type an address such as ""http://www.mkcl.org," in this. org indicates that it is a
siRfsmer 3= ==z (Original Web Site) arfersa ww=dt 3@ wrze (Commercial Web Site)
v'araer st 3 |z (Orgenizational Web Site) famm st 3o ==z (Educational Web Site)
e arze a9 7 Tl fafors faw @ dev & o AT FT TN F T

You can seach the World Wide Web for a specific topic by using ........... and .........

i, fes| (Gophers, Fidos) @4, 99 M (Scanners, Search engine)

vu= e, T=7a (Search engine, Index) sree, wFa (Browsers, Lukers)

i o7 i Ao et g Wl i §ER S # UE W R 8 | At gt

Mailing lists allow members to communicate by sending messages to a list address.

V&gt (True) T (False)
TF AHET AT HAT BT v HET ST 2 |
A popular chat service is called -
e et == (Internet Release Chat) Tze sgag =2 (Internet Request Chat)

e wareE = (Internet Resource Chat) vz i@ 3= (Internet Relay Chat)

VEH HT AR A & o Sgaq Tnfm 9T Fv SrEr w87 A ¥

A programming language used for creating applets is called java.
va&r (True) T (False)

S AT TF 2w F o T TENT T 8 AT I I AT TS T TF e & o g o

ST BT ST |

When you use a(n) ............. to search for a topic, the information you search through is
organized into a database - like structure.

Y&+ M (Search Engine) =zwa (Index) =z (Spider)v=re (Applet)

ST AW F WS e () F AIE A AT D AT R FET ST 2 |

The last part of the domain name following the dot (.) is called as ..................

v'arm wew (Domain Codes) -7 znted (E-mail Targets)

<. wA. wa. (DNSs) 73 & forw & (Mail to addresses)

T AT feotre w wwa e wie s & sanr frar s ¥

Following is a script language used, while designing a web page.

Y= &t uw (3w 29 wrhs oiaw) HTML (Hiper Text Markup Language)

TT U UH UA (3R foiw wesm dvaet) HLML (Hiper Link Markup Language)

T ¥ T5g U (BT’ 2F|e 99 ovas) HTWL (Hiper Text Web Language)

= ¥ g & (None of these)

T AT ?

What is e-mail ?

=ftratar wtem (Engineering Mailing) Zzxre Ao (Internet Mailing)
vzaagifaw wfemr (Electronic Mailing) s a4t (All of the above)
HATS. TH. BT AAAT oo,

IM stands for ...................

e afFw (Instant Making) Tzoa At (Internal Messaging)
vIe= At (Instant Messaging) = & F= 7at (None of these)

AT F 2T TFRE F0F ©F F TN FE 9rell Th J3or ¢ |
Microsoft's internet explorel is awidely used browser.

vadt (True) T (False)
TG T HT o, Y FET ST |
Directory search is also known as
sawe w= (Direct Search) g+ == (Unique Search)
vZe7q w= (Index Search) S |+t (All of these)
TARTA. FT 7 7
What is URL

Aireagy # T ke RBEd 9o a15e 99 & wheT fwar s 2

32
Deep Training Institute Pvt. Ltd., Alwar



Q.41.

Q.1

Q.2.

Q.3.

Q.4

Q..

Q.6.

Q7.

Q..

Q..

Q.10.

Q.11.

(A software package used to cruise the World Wide Web)

v'aeg arze 39 % ww "argw w1 gt (The address of resource on the World Wide Web)
ZFee faeiE @t avi w3 %1 U wiss (The term used to describe an internet wizard)

TF AT = T (st Rad-arew @i

A live Chat Program (Unlimited Real time language)

Fe@q AT TF THFLE HT o T

Netscape Navigator isatypeof ..................

gfefafe s (Utility Program) st e (Operating System)

Vs (Browser) g smaria s (Web Authoring Program)

System Software

........... T, F FFGeX e # aEE a1 Ta siERE S ¥ 9= 2
.......... Programs that guard your computer system against viruses or other damaging
programs.
¥% 37 (Backup) Yo aE@ (Antivirus)
sm-z=ta (Uninstall) = & #¢ 72t (None of these)
HEITTIRAIT T Haer AT foed & UF & 999 W UF ¥ e ufterhemn &1 =eirT #
& |
Multitasking in the ability of the operating system to run more than one application at a time.

vadt (True) Taa (False)
........... uF R T ¥, S SHEwaE ®iHel B ¢eRt 3= el § AR A B Hifvd w0 & forg
wEA AR AT oew-aw A e ¥ a7
............. is a utility program that locates and eliminates unnecessary fragments and
rearranges files and unused disk space to optimize operations.
J=w-39 (Backup) Ve S-@wer (Disk Defragmenter)
s =t (Uninstall) = ¥ ot (All of these)
FgeX & B fowr W et fg o sFEwaE dumAt A faem ¥ 5w St W anee T 2
Uninstall programs enable removing unneeded programs installed into the computer’s
hard disk.

vadt (True) T (False)
AF-3T AT Tt A wfort T 8, B 1 et & @ a1 | B o A Rty #§ e § @ s
z
Backup programs make copies of the files to be used in case the original files are
damaged or lost.

V&gt (True) T (False)
............. FT HAAT AT Rew o 0% & 99 W U 9 AfSF qeasemr w0 = &0 &THar |
........... is the ability of the operating system to run more than one application at a time.
& (Booting) =ifdm (Copping) e (Pasting) vaedi-zifen (Multitaksing)
............ FT T A AT AT LR FH § 54007 fFar s 7
........... are used to store data and programs.
weex (Folder) vwree (File) G-wmsfee fam (Recycle bin) =% & =g =€t (None of these)
............ TF GHPE 9 T |
A is a connetring ring.
v3#® (Track) &4 (Sectors)wss (Round) =@ & #r2 =&t (None of these)
AT s, IoR SXH| HT ST TIAT 8, FFYEL FATEAr HT (a0 Fam & H A B AT 2 |
The operating system provides the user interface, controls the computers resources, and
runs programs.

vagr (True) T (False)
B TF EF, oo, AHF FB A B ATF AT e H arer T@w e |
Each track is divided into wedge-shaped sections called ..................
% (Track) v3=d (Sectors) e (Round) =% & %= =&t (None of these)
............ FT |faa S ot F=T ST ¥
........... are also known as service programs.
st wa. (OS) fearsw gr=aw (Device Drivers) v'gfefafes (Utilities) saia @it (All of these)
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Q.12.

Q.13.

Q.14.

Q.15.

Q.16.

Q.17.

Q.18.

Q.19.

Q.20.

Q.21.

Q.22.

Q.23.

T TFR & AagY B U IO AIFTaT & A0 § ST S E |

Type of software that can be described as "end user"" software.

=@ (DOS) faeew |rreaax (System Software)
vu=iaee weeaax (Application Software)  sitawe afreaaz (Operatin Software)

St 7, s, T wfer v 7 7

GUI Stands for

vofera o) T (Graphical User Interface)

U o T (Greater User Interface)

e afvaa s=xwa  (Graphical Union Interface)

TRFA ToR TECE (Graphical User Intereat)

T f st few § ¥ fras mites o) Sewe @R 7

Which of these operating system does not have a graphical user interface ?

fierr e« (Windows 95) &% OS (Mac OS) ==« (Linux) vwawa. =@ (MS DOS)

HTT FFaTed ST g o T8 st et @ B W § aeed 3, SR e aneeay, SaE
FETET F T |

Language translators convert the programming instructions, written by programmers
into a language that computer understand and process.

vadt (True) e (False)
wE o gegrien gRfafat #r wwEr ¥
........... is a colloection of several separate troubleshooting utilities.
=% 3@ (Backup) Atéa gfefafear (Norten Utilities)
#= & (Uninstall) s a4t (All of the above)
........... TR ZETHA HT IUAH FAAT 8, FFGLL QATIAT FT =0T FAm & AR AT BT =l @ |
.......... provides the user interface, controls the computers resources, and runs programs.
sr=aq (Drivers) v sitfem faeew (Operating System)
T=eta (Desktop) =1 & #r¢ 7t (None of these)
............ gfefafe, a1 ReF T Saw® Bl F TEa T, IO I (WeT <t # |

........... utility identifies non essential files on the hard disk and erases them only when
user allows their erasure.

s Zeee swmw (Uninstall Program) I% s (Backup)

sz #ueE (File Compression) v'fewr #im s (Disk Clean up)
frreafafea ¥ & Fiar st few w1 g 7

Which of the following is the function of operating system.

wareAr #1 w=re (Managing Resources)

ufeader =1 =@mEr (Running Applications)

o Zzxa &1 sueesd & (Providing User Interface)

vswe wsft (All of the Above)

.......... Tihhe AfsTFed &, S AT & F AT {5 5 arer wftaseq 1 wfaffes w1 71

.......... are graphical objects used to represent commonly used applicatons.

srgams. (GUI) a9 (Drivers) faem . (Windows NT)  vsmesi=r (Icons)
FAPET A LI AT F-wfeT A eew A FET AT T |

Starting or re-starting a computer is called .............. the system.

vgf&m (Booting) =it (Copping) gtz (Pasting) wed-=iie (Multitasking)
........... faftre o 7, S S 3Ye a1 Areeye SuEel # A & FEgel e § wER S @ AgET
W R

............. are specialized programs that allow particular input or output devices to
communicate with the rest of the computer system.

v'fearzm grza@ (Device Drivers) gfefafem (Utilities)

srwa. (OS) T & %1 76t (None of these)

o= & Ser uw gfefafe Som & S srawas BHET T €K S el § SR ATl w1 AT FwA &
fore, wrEat R T o | A e & wrattad wwar )

Disk Defrangmeter is a utility program, that locates and eliminates unnecessary
fragments and rearranges files and unused disk space to opimize operations.
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Q.24.

Q.25.

Q.26.

Q.27.

Q.28.

Q.29.

Q.30.

Q.31.

Q.32.

Q.33.

Q.34.

Q.35.

Q.36.

Q.37

vadt (True) T (False)
............ FHTUS HT TTAT FIAT 2, ST AT T, STEHAX | AT T ITa, Al G0 B EeTe, AT A
WEE T AT HPGET HT T (ST HA HT T HT T4 € |
The ............ displays a list of commands that can be used to gain access to information,
change hardware settings, find information stored in the, get online help and shut down
the computer.
st 7. smE (GUI) =reta (Desktop) srswt (Icon) v=Te =e=t (Start Button)
frafafe ¥ & Fraar Jead aRfEn few F1 e ¥
Which of the following example of network operating systems ?
Fzaax (Netware) @ w. & waw (Windows N.T. Server)
foerm v @ waw (Windows XP Server)  vswiea =it (All of the above)
gfefafea v wfdm o off Far s 71
Utilities are also known as service programs
V&gt (True) T (False)
foer W F0 e WA & g W@ ¥ T G ¥, S S 9ot e 2
Which programs reduce the size of the files so that they accupy lesser space on the disk.
% 3@ (Backup) v #em sa (Disk Cleanup)
sz w8 (File Compression) a9 ==t wwmw (Uninstall Program)
BT UF 3F, YFCH AE B A W A ATl fewi | ater wr ¥ |
Each track is divided into wedge-shaped called sectors.

vaEr (True) T (False)
FrgeX Y wiew ar R fr frew o wediefEr war o ¥
Starting or Restarting a computer is called multitasking the system.
@&t (True) vem (False)
....... o g o T et e & R am § aeea ¥, B wrged aned S 99 w9
............ convert the programing instruction written by programmers into a language that
computers understand and process.
gfefafew (Utilities) fearzwr grza@ (Device Drivers)
Vst sgare® (Language Translators) =1 & #1278t (None of these)
Treew diveaa) W e & sremar avly wnfie )

System software includes all of the following except.

gitfe faeew (Operating System) fear=w gr=aw (Device Drivers)

syt (Utilities) vTeRety ufsafeim (Desktop Publishing)
............. FFUTST ATFETAR T S % Frege 91 38 Falks qar & 90T § 9e1aar F3@ © |

............ is background software that helps the computer manage it's own internal resources.
v faeew |tweaar (System Software) =t (Information)

Sewa (Objects) T & @rg 7=t (None of these)
stRfE R, Tomw & S FETEAT F A A § GO SeXhE B SYesd Fd 8 AR

TfterE F Te F |
Operating systems are programs that manage resource, provide user interface and run
applicatons.
vagr (True) T (False)
FEET A wI ar J-wifEm Fr gfem war 9w ¥
Starting or Re-starting a computer is called booting the system.
V&gt (True) T (False)
T qERE TUTH FEGE B AEE AT T F S § S & o B )
Anti virus programs are meant to guard a computer from invasion of the virus programs.
vagr (True) T (False)
FGeX & B fomr W T R T sTaves Wt # e § seEeTe S aneE W OE )
Uninstall programs enable removing unneeded programs on started into
vaEr (True) T (False)
ZEARET AT BETAX AR AFETAL AT 91 AHETSAT HT TedT T 6T TF T T S0 AT B HILTT
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Q.38.

Q.39.

Q.1

Q.2.

Q.3.

Q.4.

Q..

Q.6.

Q7.

Q..

Q..

Q.10.

Q.11.

FLT T |
Trouble shooting programs recognize both hardware and software problems and try to
correct them as far as possible.

vadt (True) T (False)
farsw 3z faftre s &, st Ffde SAge a1 sTeege SuERen i A % Frgel few ¥ 'ER w1 @
Fwfa T

Device Drivers are specialized programs that allow particular input or output devices to
communicate with the rest computer system.
va& (True) T (False)

VEEEE MU TG T aEE JFT SO & 8H § J= & g 8 2

Antivirus programs are meant to guard a computer from invasion of the virus programs.
vadt (True) T (False)

System Unit

ArEA-TRET ¥ 3 Wi T B v

Microprocessor has two basic components.

#zra gie (Control Unit) srautes wtfow gfe (Airthmatic Logic Unit)

v =it (All of these) =8 & 72 7=t (None of these)

Frafafas ¥ & Fr=Er IeT dumeT w5 ¥ 7

Which of the following is a data processing unit

v (CPU) W (RAM) &€ feww (Hard Disk) v (Floppy)

HE-TEE F qE F BTE TWHHH Hiad 59 (TaiuEa ) @i off &1 T ¥

Fire-Wire port is also called as High Performance Serial Bus (HPSB) port.
vadt (True) T (False)

FT FAG FT WA H S TN AT AT GAAT FOGUAS FA A TET R S )

Cashe memory is used to store most frequently accessed information from the RAM.
vadt (True) T (False)

AL AT UG AT, T Aol ¥ |

RISC stands for.

Vg T wT #+vgeX (Redused Instruction Set Computer)

O TFem e #¥Ex (Read Instruction Set Computer)

Yegere A Areaar #RgeX (Reduce Instruction Software Computer)

T & %1 7t (None of these)

............. forew & Tl Tel B SeAr ¥ SR YT TAT ASYE F IR F AEH F IHE ¥ GAR FA v

2

The ........... connects all system computers and allows input and output device to
communicate with the system unit.

v'faew ar€ (System Board) wi-rez (Monitor)

wrs| (Mouse) = ¥ @2 =&t (None of these)
e MR e F TR ¥ -

The types of microprocessor chips are

WemsuaE. frem (CISC Chips) s ua. foe (RISC Chips)
v aifr (All of these) = ¥ @2 7=t (None of these)

HRFe A F 2T FT TE®HL, AT T T off o F 2w T

Data transfer through a serial port is faster than that of a parallel port.
@& (True) vem (False)

e § & e wEed A 7

Which of following is a primery memory ?

Y@ (RAM) < (CD) wara (Floppy) zre e (Hard Disk)
T=0 TRE T (), TR H BT B |

Random Access Memory (RAM) is ............ type of memory.

= (Permanent)  vsears (Temporary) wier (Flash) = (Smart)

ASCII, EBCDIC #ir gf #Te, uftaaee |aifeaa & 3TReW @ |
ASCII, EBCDIC and Unicode are examples of Application Software.
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Q.12.

Q.13.

Q.14.

Q.15.

Q.16.

Q.17.

Q.18.

Q.19.

Q.20.

Q.21.

Q.22.

Q.23.

Q.24.

Q.25.

Q.26.

@& (True) v (False)
e faew faes uF arse B B )
Eight bits makes up a bite.
va& (True) e (False)
WA FPEET § Fi qare= hs (Wi, ) ar e, Arew-meEe qwE e o w) e 9 # )
In a microprocessor system, the Central Processing Unit (C.P.U.) or a processor is
contained on a single chip called the microprocessor.
V&gt (True) T (False)
. TS, wE. Gl H AT © |
CISC stands for.
FrgeR e ae wvex (Computer Instruction Set Computer)
v mtrrera SeFeE ae gz (Complex Instruction Set Computer)
wirord gead 9 #rgex (Complex Index Set Computer)
T & %1 75t (None of these)
ASCII, EBCDIC &z gft #re-arsad #ifsn = 2 |
ASCII, EBCDIC and Unicode are binery coding schemes.
V&gt (True) T (False)
A g & faew et # F FET ST © |
Note book system units are often called as .................
@y, (PDA) v dwefw (Laptop) s=refa (Desktop) T & @2 =&t (None of these)
........... =t R Ffae ar Sfm Y weT ST R )
............. is also known as the system cabinet or chassis.
vfeew gfae (System Unit) wiiex (Monitor)
#r g (Key board) T & @rg =&t (None of these)
FAT W H "qUE W S 32, e F forg arer Rawr st w ww oft fae @ ol )
Data stored in Flash RAM does not get erased even when power to the computer is
switched off.
vadt (True) T (False)
faeem A w1 ¥ AE AT HeX A Y FET AT |
The system board is also known as the main board or mother board.
vadt (True) e (False)
TS STFOT T &THAT FT AIEHROT ©F § It | AT 06T 2 |
Capacity of a storage device is usually measured in terms of bytes.
vagr (True) T (False)
Frafofag ¥ & #9 F w2 #7327 9us § wa R S g
Which of the following component is used to store data?
#fg (CPU)  vasrad (Memory) =mge se#xor (Input Device) srsege frarsa (Output Device)
TTZATHREY T SR I F8T ST 2 |
Microprocessor is often called a CPU.
V&gt (True) T (False)
wrEmEER & frew ¥ dtEm g e (@) ar §9ness, A fime e wmfae ww 2
In a microprocessor system, the control processing unit (C.P.U.) or processor is contained
on a single chip called the ............
wie (Slot) @ (Port) varzmmeEr (Microprocessor) =% & %€ ==t (None of these)
........... TF ¢ T arem w1 &, B = a1 S S S s @ gite & fore Saw @ g )
............ is a 16-bit code desingend to support international language like Chinese and
Japanese.
vgf1 % (Unicode) ASSCII EBCDIC = & @2 =&t (None of these)
............ FET AeEaqe TE F ITFLT &, AT FHUSE AT 2T FT TAYE FLA & (o LA« AT FAW & TAWT HT 0T
F T
fidtu, (PDA) <weta (Laptop) s=reta (Desktop) vz dre (Tablet P.C.s)
Frafafaa ¥ & Fiar FrgEe & Fad @ e ¥ 7
Which of the following is the unit of computer memory.
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Q.27.

Q.28.

Q.29.

Q.30.

Q.31.

Q.32.

Q.33.

Q.34.

Q.1

Q.2.

Q..

Q.4

Q.5.

Q.6.

Q7.

Q..

freoma (Kilogram)  vfcaemzes (Kilobytes) ez (Meter) afemsm (Celsius)
o=t @1 faew gfie & |1 Siey § siftray aeTa 9Et & wEnT T S )
Parallel ports are mostly used to connect printers to the system unit.
va& (True) T (False)
TorgiiE it W T2 AR P& @ Al ar o' qafin frew & e # a2
Data and instructions are represented electronically with a binary, or two-state
numbering system.
V&gt (True) T (False)
Frafafen ¥ & Fr 398 A sfoeaw w7 7
Which of the following is the heighest unit of memory ?
vafrmarée (Gigabyte) stée (bytes) #memsz (Megabytes) feamrze (Kilobytes)
frew 1S, faew & Sl Jedl A1 SISdT & AR T TAT ASCYE F ITHRN B REH & THhE § GG FA
Ul
The system board connects all system components and allow input and output device to
communicate with the system unit.
V&gt (True) T (False)
FAMR 91E H 327 A UF deC F A a1 § J@TRa fhar Sirar 2 |
In parallel port data is transmitted one byte after another.
vadt (True) T (False)
e & e el w7
Which of the following is a primery memory ?
v (RAM) #d (CD) wrdr (Floppy) sefees (Hard Disk)
AlHed e AR 99 a4, faew O & 92 2 |
Socates, slots and bus lines are components of the system board.
vadt (True) T (False)
A Hatar few {8 U o AR ¢ F UF 9T wEr S |
Each 0 and 1 in the binery numbering system is called a bit.
V&gt (True) T (False)

Input and Output

WA BT & fa % ATSeYe F FFAL STSHT FoT ST @ |
Output of an image on the monitor screen is often called hard copy.

=&t (True) v (False)
oF W R ¥ IIT B OUST W A, HAE. WL AR HTEET AT ST Ghr ¥
MIRC can be used to read data from checks in a bank.

va& (True) e (False)
€00 X %00 RSIegEM aTel AR BRS=A oo fUFa R aldwa goo fua B0 T |
A monitor with resolution of 800 x 600 has 800 pixels horizontally and 600 pixels vertically.

va&r (True) e (False)
T WS T o-¢ TF Tl FHEr A1 FET AT T |
The keys labeled 0 -9 on the keyboard are called.
T @t (Function Keys) Trzases ww (Typewriters Keys)
Y= #iwr (Numeric Keys) faarw s #ist (Special purpose Keys)

ST AR 3F - o & FHE FAT - AT T |
The functions of a mouse and a track ball are different.

@&t (True) v (False)
........... JIF, FAAT & FHAT & S FEGEA G HETEGA FA A0F &N W IRadT w4 2 |
.......... devices translate what people understand into a form that computers can process.
=9 (Input) smsege (Output) v =sft (All of these) =% & = =&t (None of these)
@ § F1, F2, sufe wm o @l #1 eeee FET ST 2 |
The keyboards keys that are labeled F1, F2 and so on are called ................
Y& #iw (Function Keys) =@t @it (Numeric Keys)
=g wEed i (Typewriter Keys) faery wasm #ir (SpecialPurpose Key)
Frafafag § & FET SUFT 95 FA arer SuFT TGl 8 7
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Q..

Q.10.

Q.11.

Q.12.

Q.13.

Q.14.

Q.15.

Q.16.

Q.17.

Q.18.

Q.19.

Q.20.

Q.21.

the

Q.22.

Q.23.

Q.24.

Which of the following device is not from pointing type of device ?
wrza (Mouse) == == (Touch screen) v ar€ (Key board) sm €& (Joystick)
Freafafaa # & FTaT ITFT TAYE IJUFT TG T 7
Which of these is not a input device ?
vatier (Monitor)  wrsa (Mouse) #r e (Key board) <ma &= (Joystick)
e s A welm WRaa Fe ¥ a7 3 @ AR w1 3@ R Swoaw
OCR is used to translate printed text to machine readable code.
V&gt (True) T (False)
AR FLFET FT YA HT SUHOT X ATIEHA HIh HT T8 FT STHRT QT U & SUHKT F & ATH
el
Optical character recognition decice and optical mark recognition device are two names
of the same device.
@&t (True) v (False)
Bitea fFa it 9@ AR aftaa e 9t 9@ F1 Fgamw, A w1 vwTe REr 2 )
Aspect ratio of a monitor is the ratio of number of horizontal pixels to number of vertical pixels.
V&gt (True) T (False)
e S & T % Jeeye i FFER SIS w8t S g |
Output of an image on the monitor screen is often called a hardcopy.
@& (True) v (False)
it f=R & 3 a1 3% 3T AT I AE B A A S B FHOTAT B e, FET ST 7 |
The keyboard keys like caps lock that turn a feature on or off are called.
wFer @t (Function Keys) FitteE i (Combination Keys)
vzima @ (Toggle Keys) ey @ #isr (Special Purpose Keys)
ToR AT GaT TR FET & AiAE F e 14 2 |
Primary function of a monitor is to display information to the user.
va& (True) T (False)
TTHM, ATITYE ITFT F TAHA{TF =7 T |
Headphone is a typical output device.

vadt (True) T (False)
IEFET U T W aTel HISH UIEeT oo oY FET T ¥
The mouse pointer seen on the desktop is also called as ...............
YR 4tgex (Arrow Pointer) %1 qrzex (Key Pointer)
femer gz (Display Pointer) =8 & 72 7=t (None of these)

e waS arer WfhR T AR T T TAEE BT TN AT S wer © |

Plotters are used to produce special purpose graphics.
va&r (True) T (False)

TAYE JUF, AT F AHAA F A FEGEA FT AT FA AAF T H ARadT w2

Input device translate what people understand into a form that computers can process.
vadt (True) T (False)

T & S A9 FT a9 & FEET W BAET A A FOGe 74 2 |

Primary function of a common keyboard in a computer is to play music like a piano.
=&t (True) v (False)

s st frew & = & Rl o e aF smart & 9 W T JG0T BT 2 |

The eassiest way to access any part of the screen in the windows operating system is using

#r are (Key board) ==t (Rat) varsa (Mouse) SiraeE® (Joystick)
Tt Afzra Biex Frfrm T aEs so= 7@ )
Dot matrix printers make irritating noise.

V&gt (True) T (False)
Tl & T ey T F ot Sitg S wre e T
Joystick is very useful in playing speed games.

vagr (True) T (False)
FS T ASYE I & forg fied 1 F9gex & g e 9o 2 |
Printers can be connected to a computer for producing output on a paper.
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Q.25.

Q.26.

Q.27.

Q.28.

Q.29.

Q.30.

Q.31.

Q.32.

Q.33.

Q.L

Q.2.

Q..

Q.4.

Q..

vadt (True) T (False)

T TAR F & oI wFem i F staman f givat &0 wawr fmr smar 2

Instead of function keys which are use to create a shortcut.

=ira #it (Toggle Keys) ot #er (Special Keys)

vaifemee @i (Combination Keys) =R e (Numeric Keys)

FAT IT WA F H FA B TG FIHN 8 TF BT FIAST A & S8 & ¥ |

Method of working of a flatbed scanner is mostly similar to a photocopying machine.
va& (True) T (False)

W B & f9a & A13ege T FFaT | Fd FeT A 2 |

Output of an image on the monitor screen is often called soft copy.
V&gt (True) T (False)

T A7 B, S & IR bR ¥ Se-sre gt # sdd oot @ foswas s ar et wr e war )

Which printer print data or image by spraying small dropts of ink at high speed into the
surface of the paper ?

vI% S fiizx (Ink Jet Printer) oo Bz (Laser Printer)

<tz Afgam fBizx (Dot Matrix Printer) 5@ fizx (Drum Printer)

Frafafaa & & e Fn =i A w6 7

Which of the following key is not a toggle key ?

o @rw (Caps Lock) =@ @it (Num Lock) =irer @i+ (Scroll Lock) v#grr (Control)

A F Fhowar 7 U arer FRET B FET ST & |

The keyboard keys that have arrows on them are called.

s #e (Function Keys) vafaem s (Navigation Keys)
zreawsed @ (Typewriters Keys) @ s@E i (Special Purpose Keys)
............... TF A5 SR Fem & SEr ST ® |

A is a light sensitive pen like device.

varze 3= (Light Pen) sita =& (Joy Stick)

== == (Touch Screen) T & @2 7=t (None of these)

Biex ¥ sr3eye B A o v s w1 Fd FRT S w |

Output of an image through a printer is often called hard copy.

V&gt (True) T (False)
Freafofaa STa=ol #§ & FITET STHRT Ao F FEGET T F @AT § 0T AT Sar §
Which of the following device is used to play fast computer games?

vStaed® (Joystick) == wwer (Touch Surface)

== = (Touch Screen) % ata  (Track Ball)

Secondary Storage
fewr = Raa aga A Mo &3 § ¥ UF T, |6t 327 F AAewd d R forr s 2
A track on a disk is the one of the many circular ring shaped areas where data is written
magnetically.
vadt (True) T (False)
frafafas ¥ & Far wed F8eE Tww w5 e 7
Which of these is not a file compressin program ?
fam oo (Win Zip) @& fm (PK Zip) fa= smusme (Win RAR) v smusmesr (RAID)
qRafE wArd feew, 9% Ut 3.4 T #7 foww s 2 |
The traditional floppy disk is the 1.44 MB 3.5 inch disk.
vadt (True) e (False)
300 THST IT 9Ro UHST FT &THAT aTel {TEhT HT ITE AT HATE g T Sam & ..
............ disk from the Sony Corporation have a capacity of 200 MB or 720 MB.
g fe=r (Super Disk) vErE ws @ fe=s (HiFD Disk)
forg fe=r (Zip Disk) = & #r¢ 7t (None of these)
T= &THAT ATl fSERl FT off waArdy foer Freom & A ¥ ST ST ¥ S | e 3w # S0 o @0
z
High capacity disks also known as floppy disk cartriodges are rapidly replacing the
traditional floppy disk.
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Q7.

Q..

Q..

Q.10.

Q.11.

Q.12.

Q.13.

Q.14.
Q.15.

Q.16.

Q.17.

Q.18.

Q.19.

vadt (True) T (False)

............... TET ATEATFATHT HT FFAA F g BTE oww & Fome" # gaw F7ar 2

............. improves hard-disk performance by anticipating data needs.

v'fewr 3= (Disk Catching) = fRdwie (Disk Defragment)

fewr wifém (Disk Writing) = & @rg =&t (None of these)

3.4 wArdT e o &HAT L

3.5 floppy disk capacity is .................

v'e.6% wa & (1.44 MB) ¢ Tt (1 MB)

2.5% wHar (1.66 MB) .44 Tae (1.55 MB)

g0 THET AT ¥ THAT &THAT ATl YR &l 1 Iearesy sher g fovam < 2 )

Super disks are produced by Imation and have a 120 MB or 240 MB capacity.
va&r (True) e (False)

HE, AW FT AT 7 |

A CD-ROM stands for.

vFraee fee= O sl 39 (Compact Disk Read Only Memory)

FraFe f= 9 3= 39rd (Compact Disk Read Once Memory)

. 9. s’ =g (CD-RW) T & #r 78t (None of these)

.............. WA, TTE FPGEL Faed 1 T a1 50 S1ad Sl § 9901 @ |

.......... Programs that guard your computer system against viruses or other damaging pro

grams.
F% 37 (Backup) Y= aEma (Anti Virus)
s =t (Uninstall) = ¥ @2 7=t (None of these)

e e &1 9w T ¥, o 1 |1 wrew u¥ 32T @ forer S ¥ 7

What is the name given to a part of circle on which data is written in a storage media ?
2% (Track)  v&=%e< (Sector) faferez (Cylinder) =rsza (Spiral)
WA IRy, e w1 7o 2|

A CD-RW Disk means.

varfidwzesa (CD-Rewriteable) @St Ratsaa (CD-Recordable)

@& Aw (CD-ROM) =1 & #1272t (None of these)

.............. FT IATET ATRIT BT THAT S1aT & 9 SHFY &19aT 900 THET T 4o THET AT 4o THEY & ST & 3
T WF FA fTER A g 7 Yoo AT F

............. are produced by lomega and topically have a 100 MB, 250 MB or 750 MB
capacity over 500 times as much as today’s standard floppy disk.

g &= (Super Disk) &E wwet few=w (HIFD Disk)

v s (Zip Disk) T & %1 76t (None of these)
TEANT HUET RIS |

Primary storage is a volatile. vadr (True) T (False)

300 THT IT 90 THST HY &THAT STcl BTS UH S fS&hT &7 ITET G- Fiqrer g fhar sier 2

HiFD Disks from the Sony Corporation have a capacity of 200 MB or 720 MB.
V&gt (True) T (False)

920 THAT AT ¥ UHT &THAT ATl GuR Fewhr 1 Iware e gy A Smar ¥ )

.......... are produced by Imation and have a 120 MB or 240 MB capacity.

vgw fe= (Super Disk) &1$ e '=r (HiFD Disk)

forg fe=w (Zip Disk) T & %1 72t (None of these)

........... TH qea AT RIS STRT & e €7 /e # S €I i Sl # |

........... are removable storage devices used to store massive amounts of information.

v e 3% (Hard Disk Packs) @& (C.D.)

wrdq fe=r (Floppy Disk) =1 & #1275t (None of these)

B UF 3%, AFH AWE T AT W SHQ § Afer W@ T |

Each track is divided into wedge-shaped sections called sectors.
vagr (True) T (False)

HUEYT IUFHLOT VY BRI 8, ST 2T A TUTHT HT GUSIT AT o YedT © |

Storage device are hardware that reads data and programs from stroage media.
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Q.20.

Q.21.

Q.22.

Q.23.

Q.24.

Q.25.

Q.26.
Q.27.

=&t (True) e (False)
e & o@d T R T w1 A |
The 2 HD on a disk label means.
< axw, w8 7 (Two side, Low Density)  v/3r @@, sifts w7 (Two Side High Density)
uF T, stfew 7 (One Side High Density) =& & # =&t (None of these)
........... e | 930 UHE FY HURV AT BT ¥ AR UK AEF 347 F A (ST U FrEed 32T H AT wY,
IH TR F G 2
........... disks have a 120 MB storage capacity and the drivers are also able to read and
store data on a standard 3.5 floppy disk.
vgw fe=m (Super Disks) &1E wh & fe=rm (HiFD Disks)
foro fe=rm (Zip Disks) =1 & #1¢ 7t (None of these)
o fe=rr T STeT AT BT TR SIET ® 9 S9E STHAT Qoo UHET, Yo UHET OT 4o THST & ST AT &
wE wArr e A g #§ oo AT T
Zip disks are produced by lomega and typically have a 100 MB, 250 MB or 750 MB
capacity over 500 times such as much as today's standard floppy disks.

vadt (True) T (False)
. . AR H T ¥ |
A CD-R stands for.

V& d. fésa (CD-Recordable) @& ¢ (CD-Runner)
3. faw (CD-Receiver) =8 & @z 7=t (None of these)
T UF EF e AE B AT H AF ATl fewd # arer W@ w |

Each track is divided into wadge-shaped sections called.

2% (Track) va&%=s (Sectors) T (Round) =7# & #12 et (None of these)

BTE o % aeem arg =S 3T § o 98 A § I €I S §

Hard disk packs are removable storage devices used to massive amounts of information.

vagr (True) T (False)
o "o AF-=oETE ¥ |
Secondary Storage is nonvolatile. v=&r (True) T (False)

waArdr feeh aer S ATer wieet Hifgar g ¥
Floppy disks are removable storage media.
V&gt (True) T (False)
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